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[1.0. Welcome to Orbis

Orbis contains comprehensive information on companies worldwide. You can use it to

research individual companies or find companies with specific profiles and analyse
them.
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|2.0. System requirements

2.1. Hardware

» 1-gigaherntz (GHz) 32-bit (x86) processor or 64-bit (x64) processor
» 1 Gb of system memory

2.2. Software

» Microsoft Windows Vista Service Pack 2 or higher
» Internet Explorer 9 or higher
» Microsoft NET Framework 4.6




3.0. Tour TOC

13.0. Tour

This short tour will guide you through the main features and enhancements of the latest
version of Orbis

3.1. Quick search bar

» An easy way to search for a company by name or BvD ID.
orbis
He »

Q |:i1-:l a company @

Create your search

| caasearcnsien |
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3.2. Navigation panel

» Main menu functions can be found here. This panel is always visible.

Q Find a cor

Create your ¢

Add a search:

Choose a search ¢
the list to add it t«
search

Load a searc|

Retrieve a searc
have saved

Load a comp

Database Select the database to work with.
E Search Search for companies and manage saved searches.

Results View and manage the list of companies matching your criteria.

Report View and manage the company report for a search resulit.

Tools Launch tools to analyze or gain further insight from the data.
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n Alerts Manage alerts to be notified of data changes.
E Export Options to export data in various formats.
E My Orbis Configure user data and manage settings.

3.3. Saved and recent searches

W

» Access your saved searches and retrieve any recent searches (saved or oth-
erwise).

orbis
Ee

Q  Find a company @

Create your search

Add a search step Saved searches  Recent searches
Choose a search step from

the list to add it to your Today (1)
search
Search on 03/06/2019 at 13:08
1. Quick search on: BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
Load a search Boolean search: 1
Retrieve a search that you
have saved Yesterday (D)

Two days ago (0)

A
®
O]

Load a company set Three days ag0 (3)

Retrieve a company set
that you have saved Four days ago (4)

3.4. Search categories and criteria

» The left and right panels allow multiple search steps to be defined, in order to
search for a specific set of companies.
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Q  Find a company @
Create your search

hada searchstep _
Choose a search step from

the list to add it to your

Favourites Company name
search
| company Status
Identifiers standardised legal form
Load a search
N Location National legal form
Retrieve a search that you
have saved Activities and industry Legal events
Financials Number of employees
» Financial strength Telephone and fax number
Load 3 company set » National scores Website or e-mail
Retrieve a company set
Directors, managers and advisors Year of incorporation
that you have saved 3
» Ownership Size classification
» Intellectual property All companies with

a PEPs, sanctions and enforcements
A solution from

Stock and Earnings estimates

MRA

US companies owned or managed by women
BUREAU VAN DIJK Recent updates

US companies owned or managed by an ethnic minority

» Notes and custom data

Debug

3.5. Contextual help

» Direct access to help that relates to this specific field or section.

Q. Find a company @

3.6. Help menu

» Access the full help menu for walk-throughs, guides and video tutorials.

n He A Welcome to the new

@
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3.7. User guide menu
This menu is splitinto two sections:
» Using Orbis, which includes guides and links.
» Top searches, which displays the most commonly searched for articles.
Using Orbis Top guide searches
What's new? > 1 - Search for a company >
Video tutorials > 2 - Reporting >
Understand the data > 3 - Navigation panel >
Printable guide > 4 - Portfolios >
Links > 5 - Navigation options >
>

Developer APIs

3.8. User guide search

» Search for a user guide title or content using keywords or phrases.
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3.9. User administration

» Access your user profile, help contact details, view your credits and sign out.

(7 & TestUser

You have 39328 credits

Manage account  Log out

Terms of service

m  Contactus

3.10. Learn more

» Watch a video
» Help me step by step
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14.0. Quick search

Use the Quick search bar to find information on a company when you already know the
company name. This is the quickest way to locate a company in the Orbis database.

This section provides information and instruction to:

"Search by company name or BvD ID" below
"Company information" on page 18

"Learn more" on page 20

4.1. Search by company name or BvD ID

1. Type the company name in the Quick search bar at the top of the Search page.
2. From the results list, select the company.

[w) orbis

Q. |:\nd a company @

Create your search

| ngaasearcnsier |

Tip:

Add a comma (,) and then a country name to narrow down the results.
Please note that ISO country codes are not supported.

You can also search by typing an identifier, such as the BvD ID number .
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orbis
& »

Q. bureau van dijk, united kingdom 5

BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
London, United Kingdom

Business Services
78.1 m USD turnover (2017), 89 employees

BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
LONDON, United Kingdom

Select all search results

MECTEVE o STaro Uial yuu

0 have saved Activities and industry

3. Select a company from the results, or click Select all search results to see all com-
panies that match your criteria.

Tip:

Company not found? Try scrolling through the results or type different search
criteria.

4. Detailed information on the company is displayed in the report, beginning with a
summary of key information.
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Explore @ = Actions @  [Excel

BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
LONDON, United Kingdom

4 Qo

w

Active
BVD ID n° GB02323741

Private
The Global Ultimate Owner of this controlled subsidiary is MOODY'S CORPORATION

< > Keyinformation

[APDF

1 CANADA SQUARE Activity: Corporate, Business Services
£14 5FA LONDON Date of incorporation:  01/12/1988
London, United Kingdom
&, +44 20 7549 5000
5 www.bdinfo.com
Previous name: CD-ROM PUBLISHING COMPANY LIMITED until 19/07/1985
Turnover for 2017 Net income for 2017
$781m 7 seam $16.4m 7 7msm
More > More »

ownership PEPS and sanctions

2 shareholders > This company is not the same or

1 subsidiary similar to 2 risk relevant name

192 companies in the corporate group

More >

Finandial profile
Uncensclidated, Local registry filing
31/12/2017 31/12/2016

31/12/2015 31/12/2014

4.2. Company information

The company information is presented in two ways:

[ £19]3linfu]

31/12/2013

» Books, consisting of chapters that provide information on specific topics.
» Worksheets, financial information in an Excel-like format.
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orbis

Report

@

Complete book
Q Search

Table of contents

Key information

Company profile ~

Financials ~

Financials for listed companies ~

Peer comparison

©@e»

Agency ratings e
Financial strength ~

National scores

orbis

Report :
Complete book @
— RLIRFAU VAN
w Books Edit this book . Uniteg
Complete book
741
KYC book
Summary form
w Financial worksheets
Standard financial worksheet
\gdom
Detailed financial worksheet
20
im
)3-ROM F

Tip:
Return to the Search page using the Navigation panel.
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4.3. Learn more

» Watch a video
» Help me step by step



https://neworbis.bvdinfo.com/version-2019718/Orbis/1/Companies/Search?walkme=19-421970

5.0. Building a search TOC

5.0. Building a search

If you want to find all the companies in the Orbis database that meet specific criteria, or if
a quick search didn't find the company you wanted, you can create a step-by-step search
to find all companies meeting your criteria. Orbis includes a wide range of criteria and
features, to let you manage the results.

This section provides information and instruction to do the following:

"Add a search step" below

"Check your results" on page 23

"Check the company information" on page 24
"Save your search" on page 25

"Saved searches vs company sets" on page 26
"Load a search" on page 26

"Replace a search" on page 27

"Learn more" on page 27

5.1. Add a search step

By adding search steps, you can combine as many steps as you like to get the exact
information from the database.

1. Click Add a search step from the Search page. The available search criteria are
displayed, grouped by category.

2. Select a category from the left-hand column.

3. Select a criterion from the right-hand column.
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4. Configure the criteria as required, in the appropriate version of the page. Orbis cal-
culates the number of matching companies.

5. Click OK to add the search step.

Your search: 1,134,082 companies

Search step Result for: Step Search
* 1. Status: Active companies, Unknown situation > 245,821,638 245,821,638
b4 2. City: All (london) > 2,914,470 134,082
Boolean search: 1and2 Z @ Total: 1,134,082

VIEW RESULTS

» If you can't remember the category name, type part of the name in the Find a
search criterion bar.

Key financials & employees: Operating revenue (Turnowver) (&ll templates)

Global standard format: Operating revenue (Turnover) (Corporate)

Global ratios: Met assets turnover (x) (Corporate)

SO

Global ratios: Stock turnover (x) (Corporate)
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» Save time by clicking the -7 icon to add any of your most used criteria to your

favourites.
Favourites Company name
|Company Status

Identifiers Standardised legal form
Location Mational legal form
Activities and industry Legal events
Financials Mumber of employess

» Financial strength Telephone and fax num

» Click < to delete a search step, or take it out of the search temporarily by clearing
the check box in the Your search panel.

» If you want to start over, click Start again at the top right of the page.

» Adding steps will restrict the number of search results. The default Boolean rela-
tionship between steps is ‘AND’, but you can use other "Boolean operators" on
page 31 to control the results of the search.

5.2. Check your results

Once you have added all the steps, check the result by clicking View results (or Results
from the left navigation panel). You will see the list of all companies that match your cri-
teria.

Adapt this list to best suit your needs:

» Add or remove columns from the list.
» Change the currency. The default currency is setin My Orbis.
» Add your own notes to one, several or all companies.

| Tip:
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Set an alert to stay informed about future changes to the company.

If you’re not happy with the results, you can remove or modify search
steps directly from the Results page, or you can go back at any time to
the Search page.

5.3. Check the company information

1. From the list of results, view the detailed report of a company by clicking on its
name (or on Report in the navigation panel).

2. Go back to the list via Results in the navigation panel. Or you can navigate directly
from the report to another company in your list:

Explore © Actions © [ Excel [£yPDF < B>
> BPPLC
4} [:| o =
LONDON, United Kingdom
Active Publicly quoted
BvD ID n° GBO0102498 This BP PLC is the Global Ultimate Owner of the Corporate Group

Can'tfind what you're looking for? Try the following:

» Modify a search step in the Your search panel by clicking the name of a step.
» Delete a search step by clicking the < icon.
» Remove a search step temporarily by clearing its check box.

Search step

b4 1. Status: Active companies, Unknown situation
® [ 2. city:all{london)
Boolean search: 1

< Add a search step

Create your own personalised book or financial worksheet from the report:




5.0. Building a search TOC

» Remove, add or rearrange information to create your own personalised book or fin-
ancial worksheet.

» Add your own commentin a note.

5.4. Save your search

1. Click the Save icon in the upper right of the Search page, to save the steps of the
current search so you can reuse them later.

Give your feedback now > @ L AnyUser

°EJ Start again M Save

2. In the Save search dialog, select whether to save the steps as a new search or
replace an existing one.

Save search

® save as a new search

O Replace an existing search

Name *

Search name

Description

Description

[ setalert

3. Type a name for your new search, or select the one you want to replace.
4. Type a description (optional).

5. Select the check box to be alerted of any changes to company data.
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5.5. Saved searches vs company sets

If you save from the Search page, you'll be saving the search steps. If you save from the
Results list, you'll be saving a company set.

» Saved searches: if you save a search, then each time you reload it you'll apply
those steps to the Orbis company database. Your results will then include all com-
panies that now match those steps, allowing for any database updates made since

the search was saved.

» Saved company sets: if you save a company set you'll save a fixed list of BvD IDs.
When you reload the set it will always include the same companies regardless of
whether later changes on the database would remove any or add new results to
the search that generated the set.

5.6. Load a search

1. From the Search page, click the Load a search tab to see the searches you have
saved.

2. Clickthe ~ icon to expand a row in the list. You can view the steps and Boolean
operators it has used.

Add a search step Saved searches  Recent searches Q) Find a saved searches

Choose a search step from
the list to add it to your
search

£ 28/05/20191535 (O N

Italian food companies

Chinese coal mining companies & oioBIZZE  © A~

Load a search

Retrieve a search that you Steps.

have saved 1. Status: Active companies, Unknown situation
2. World region/Country/Region in country: China
3. NACE Rev. 2 (Primary codes only): 05 - Mining of coal and lignite
Boolean search: 1 and 2 and 3

Load a company set
2307120181227 © ~

Do

. Australian coal mining companies
Retrieve 3 company set

that you have saved

©
<

My search 1 <, 31/05/2017 05:42
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5.7. Replace a search

1. From the list of saved searches, click & to open the menu, and then select Load
this search. You'll be prompted to decide whether you want to replace your current
search with the loaded search, or to add its steps to the current search.

2. Optionally, you can modify the steps of the current search and then save it.

Tip:
Don't worry if you forget to save a search as Orbis keeps a history of
your recent searches. Click Recent searches above the list of saved

searches to view them. If you load one you'll be able to save it with a
name as shown above.

If you often use the same search in Orbis, why not try the Start this
search at startup feature? The saved search will load automatically
each time you log in to Orbis. See Manage your searches and company
sets.

5.8. Learn more

» Watch a video
» Help me step by step



https://neworbis.bvdinfo.com/version-2019718/Orbis/1/Companies/Search?walkme=19-422941

6.0. Managing options TOC

16.0. Managing options

A number of options are available to determine how searches and company sets
behave. Icons are also displayed to provide further information.

6.1. Manage your searches and company sets

The list of saved searches includes icons that provide you with certain information about
them.

& This search was created by you.
5 This saved search is loaded automatically when you log in to Orbis. It may
i, . . .
be a good idea to activate this feature for a search you use often.
A An alert is active for this search.
o This search or set is shared with your colleagues.

» Make changes to saved searches or company sets when you open the © menu.
The available actions depend on the search or set:

Add a search step Saved searches  Recent searches

Choose a search step from
the list to add it to your

. . a . o
search Italian food companies 8, 28/05/201915:35 ) 2
Chinese coal mining companies [»] Loadthis search N
Load a search
; . L . (5 Startthis search at startup
Retrieve a search that you Australian coal mining companies N
have saved
- Share
My search 1 N
® Export

Load a company set

Retrieve a company set > Delete
that you have saved

\  Setalert

£ Rename

A solution from
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N =

Load this search

Start this search at startup

Share / Unshare

Export
Delete

Set alert/ Remove alert

Rename

Hide / Unhide

Tip:

Select the search to be loaded.

You'll be prompted to replace or add
steps to any current search.

Assign a saved search as your Startup
search or remove it if you already
assigned it.

Share a search or set with colleagues.
Unshare it if a search or set is already
shared.

Once shared, it will automatically appear
in your colleagues' saved searches.

Export your search or set to Excel.
Completely remove the search or set.

Activate an alert or remove itif one is
already active.

Change the name and description of
¥our search or set so that you can easily
ind them in the overview.

This action is only available for searches
or sets that are shared with you by other
users.

You can hide itif you don’t want to see
the search or set in your list.

To unhide it, you go to the Manage page.

Click Manage searches to go to a page dedicated to changing settings

for searches and sets.

O 06/06/201911:02 ) N

Click Recent searches to view and manage searches you performed
recently whether you saved them or not.
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6.2. Learn more

» \Watch a video
» Help me step by step
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|7.0. Boolean operators

Orbis uses Boolean operators (AND, OR, NOT, AND NOT or FROM) to control how the
search steps are to be combined.

The default setting in Orbis is that of an AND relationship, so that your search result
matches all the criteria of the search steps together.

You may want to use search steps to exclude certain companies from your results or you
could be looking for a list of companies meeting either criterion A or criterion B, but they
do not have to meet both criteria at the same time. Use Boolean operators to help you
with this.

Modify your Boolean search by adding the correct relations in the Boolean search box.
Use parenthesis to ensure your operators are combined as intended.

Your search: 20,768 companies

Search step Result for: Step Search
* 1. Status: Active companies, Unknown situation > 245,813,234 245,813,234
w 2. City: All {londen) > 2,914,470 1,134,055
= 3. Size classification: Large > 1,784326 3

Boolean search: 1and2and3 = @ Total: 20,768

» Orbis uses the following Boolean operators:

AND View companies that comply with both criteria
Example:

Companies active in the UK (criteria 1) AND active in the pub-
lishing and printing sector (criteria 2)

Boolean expression: 1 and 2

OR View companies that comply with either of the criteria.
Example:

Companies active in the UK (criteria 1) OR the publishing and
printing sector (criteria 2)

Boolean expression: 1 or 2
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AND NOT

FROM

Note:

View companies that comply with one search step but that do
not comply with the other.

Example:

Companies active in the UK (criteria 1), but not active in the
printing and publishing sector (criteria 2)

Boolean expression: 1 and not 2

This is a special operator that must be used when you perform
a search by "Top" available in searches based on financials
and number of employees. It means you are taking the top N
entities from the results of your previous search steps.

Example:

The top 10 companies in terms of revenue (Top N) active in
the UK (criteria 1) but not active in the printing and publishing
sector (criteria 2)

Boolean expression: N FROM (1 and not 2)

In a Boolean expressions, the following priority is applied:

wnh =

OR

Expression included in parenthesis
FROM
AND /AND NOT

7.1. Learn more

» Watch a video

» Help me step by step
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18.0. Search results

Results of your search are displayed in a list that can be modified. You can edit columns,
sort them, save the layout and create random samples. Fine-tune your list by removing
companies or adding notes directly from the list. When your list is ready, you can export
your results. The Results page provides a variety of options to modify the results.

This section provides information and instruction to do the following:

"Modify your list of results" below

"Define the visible information" on the next page
"Save and re-use a list view" on page 40

"Add notes to a company" on page 43

"Random sampling and sorting" on page 44

"Learn more" on page 45

8.1. Modify your list of results

» If you do not want to see one of the companies in your list of results, you can
remove it by clicking the delete icon ().
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~ Your search: 1,140,340 companies
Search step Result for: Step. Search

X 1. Status: Active companies, Unknown situation > 245567229 245967229

1 145614 % Standard view © ] Add/remove columns

NACE Rev. 2, core code (4
digits)

X[t ROYAL DUTCH SHELL PLC 5 - GB 0610 al 2013 338,48

X ]2 BP PLC =) [ 1920 a

X s GLENCORE ENERGY UK LTD. =

GB al 2017 74.980.506

L
[ GB 6612 ut
>

X [ SOCIETE GENERALE =

Db DD D

X s NIPPON LIFE INSURANCE COMPANY LONDON REPRESENTATIVE OFFICE = GE al 2017 71.814.381

» Visit the Actions menu to delete several companies at once (all the selected, non-
selected, or a range of companies by list order number).

» The deleted companies will be removed from the listimmediately. You can retrieve
them via the Actions menu or via the search overview.

Tip:
Modify any search step by expanding the Your search panel and click-
ing the step.

Add further steps by clicking Add a search step at the bottom of the
Your search panel.

8.2. Define the visible information

» Orbis offers an extensive amount of displayed information, but not all of it may be
relevant to your search. You can add or remove columns, remove companies from
the results, sort or filter the results, save a combination of columns and sorting as a
‘view”, as well as apply different views to the results.
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Actions @ Save =) Excel % Currengy ©

~Your search: 1,140,340 companies
Search step Result for: Step Search

X 1. Status: Active companies, Unknown situation > 245,967,229 245,967,229

X 2. City: All (london) > 2,820,752 1,140,340

Boolean search: 1and2 - @ Total: 1,140,340
£ Add asearch step

1 /45614 > Standard view © ][I Add/remove columns

Country ISO code NACE Rev. 2, core code (4 Consclidation code | Last avail.

digits) r revenue... | employees
th USD Last... Last avail. yr

X [ ROYAL DUTCH SHELL PLC STEFANERP GB 0610 c 2018 388,483,000 79,000
X [z BP PLC = O v PGB 1920 c 2018 299,069,000 73,000
X[z GLENCORE ENERGY UK LTD. STIFAY GB 6612 u1 2017 79,476,677 404
X []a SOCIETE GENERALE SHFANE 4 GB c 2017 74,980,506 na
X s NIPPON LIFE INSURANCE COMPANY LONDON REPRESENTATIVE OFFICE = O GB c 2017 | 71,814,381 na

8.2.1. Add or remove columns

» Use the Add/remove columns feature to customize the results list, selecting from
all the available categories of information.

Example:

If you have searched for food companies in ltaly, the default ‘Country
ISO code’ column won’t be useful, but you might want to see a column
of directors’ names instead.

» In the Add/remove columns page, the columns in the current list are displayed on
the right.

1. Click X to remove any column, or use " to drag-and-drop them into the order of
your choice.

2. Add a column by selecting its category on the left, then select from the columns
that are displayed in the middle pane. Your selection is added to the right pane.
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Find a column l X Remove all

@
*  Industry & activities &
Addall
*  Identification numbers Country 150 code X
> Legal & account information Number of directors & managers
NACE Rev. 2, core code (4 digits) X
> Financal data Number of current directors &
Y Ratines Consolidatien code X
d tors &
* Financial strength Last avail. yea %
> National scores Y
Operati (Tun ) X
> Segmentdata UCI (Unique Contact Identifier) v &
, < estimates
Stock and Earnings estimates Corresponding BVDID (when applicable) 7
N Number of employees X
Debt and Credit default swaps
Job title (in Englishy v &
” | pirectors & Managers
database g wher v DM Job title (in English) x
Y
Y

Cancel Apply

3. Click Apply to see the changes in your list of results.

» In the results list page, you can still change the column order by dragging-and-drop-
ping column headers. Hover over a header to view an options menu. Delete the
column, sort its contents, or edit it in ways specific to the displayed data.

8.2.2. Column options

» For some columns, especially with financial values, additional options are avail-
able. Click Edit options (or ©* when adding a column), to quickly change options
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such as the time period or the currency.

Edit
Time period Currency Units
@ Default currency (USD) @ Default
Relative Absolute Projections
(O Original currency O Units
Annual data Interim data ) AUD () thousand
(O Last avail. yr (O Last avail. quarter
O cap O million
O Year -1 o Quarter -1
O cHF O billion
® vear-2 O quarter-2
O DKK
O year-3 O Quarter-3
(D EUR
O Year-4 O Quarter-4
O Gep
O Year-s O Quarter-5
() Year-6 () Quarter -6 Exchange rate Display
O Year-7 O Qquarter-7 (®) At each closing date (® Money values
O Year-8 O Qquarter -8 () At last closing date () Relative sizes
O Year-9 O Quarter-9 () My rates () variations

M) Pwsartar - 10

» When there are repeatable fields, i.e. when there may be more than one value for
the same column, you can choose whether you want to see just the first value or all
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available values.

Repeatable fields

You have selected items for which a company may have more than one recorded value

(® Display all the values

() Display the first value only

() Display only the first values

Cancel Save

8.2.3. Set the currency

1. From the Currency menu, select the display currency for financials, or return to the
default currency.
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[ save Excel ‘ %5 Currency (=) ‘
L
Return to default currency
«$ AUD
5 CAD ]
E i
T k. DKK
m € EUR
ul £ GBP
IT ¥ IpY
ul kr. NOK
I : NZD
IT kr. SEK
IT % usD

» The menu may include common ones only or all recognized currencies depending
on a user setting.

8.2.4. Filter the data

» Additional filter options are available for some columns, which you can use to
refine the information you see in the results list.

Example:

Information relating to directors, managers, other types of contact, or
members of the corporate group.

» For appropriate columns, when you hover over the header, the menu includes a fil-
ter option (), or configure filter options for a column when you add it to the list. An
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appropriate version of the filter is displayed.

Choices made

Top: All shareholders >

Define your filter

|Ownersh|p% Minimum Maximum

Publicly listed / private ) o
Direct or total ownership %

Location
[] Exclude entities with an unknown value
Size
Industry
Type

Liability relation

Top

Note:

When you apply a filter to a column, it is automatically applied to all
other columns with related data.

8.3. Save and re-use a list view

» A view is a combination of columns, their order, and any filter conditions applied to
them. You can save the current results list configuration as a view, and apply a
saved view to a list of results to choose which information you can see.
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» If you make any changes to the current column settings, a prompt is displayed a
the top of the results list inviting you to save the modified view, or to undo all
changes.

He »

i You have successfully modified the view. Saveas Undo changes >

Note:

Even if you do not save the current column settings as a view, they will
remain until you end the session by logging out.

1. The currently selected view is displayed on the right, above the list of results. Click
to display a menu of available views. The defaultis called ‘Standard view’.

Views Manage views
Add-in test view %
642
Standard view
471
Free view
701 -
My view 1 Ta
1051 1 2017

2. Click Manage views to create a new view or manage existing ones. In the Manage
views page, click ~ to expand a row revealing which columns it contains.
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3. Click the @ icon to display a menu of options.

Manage views

Click on an izem for more information and actions.

{- Create new

Views Favourites

My view 1 -
ly view 3/03/201913:10 = e
Add-in test view L2 10/09/2018 11:57 ~
Standard view A
Load this Views
Flags Consolidation code Number of employees i
Add to favourites

Country IS0 code Last available year

MACE Rev. 2, core code (4 digits) Operating revenue (Turnover)
& Setas default
&

Free view N
< Share
@ E
(#) Export

w  Delete

¢ Rename

Option Description

Load this view Load this as the current view for your results list.

Add to favourites / Remove The favourite views appear at the top of the selection
from favourites menu.

Set as default Assign a view as the default for a new session of work,
orremove it if you already assigned it.

Share / Unshare Share a view with colleagues. Unshare it if a view is
already shared. Once shared, it will automatically
appear in your colleagues' selection menu.

Export Download the view configuration to your computer in
Jist format, perhaps to send to other Orbis users.

Delete Remove from the list a view you no longer need.

Rename Change the name of the view.

Hide / Unhide This action is only available for views that are shared

with you by other users. You can hide it if you don’t
wantto see the view in your selection menu.
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8.4. Add notes to a company

» You can add a text note to one or more companies in the list of results, perhaps to
share business information with colleagues. You can search for companies that
have notes added, or according to the text of a note.

Example:

Companies returned in your results provide products or services in dir-
ect competition with your organization. Add notes to those companies to
indicate the products or serves offered, that compete with yours. All col-
leagues will be able to see those notes and will be able to search for
them at a later date.

» Add a note to one company by clicking the [=i icon. Assign a highlight colour to
help organize your notes.

¢ Add a search step

1 /45614
X [ ] ROYAL DUTCH SHELL PLC i
X []= BP PLC E.
X [] s GLENCORE ENERGY UK LTD. = / P m
X []= SOCIETE GENERALE S
. Cancel
X [] s NIPPON LIFE INSURANCE COMPANY LONDON REPRESENTATIVE OFFICE S,

» Select the check boxes of several companies and then use the Actions menu to
assign the same note to them all.

Note:

If the company already has a note, the pop-up dialog also includes a Delete button.
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8.5. Random sampling and sorting

» Assume you're looking for 100 marketing targets. You’ve determined a number of
criteria, such as “active in ltaly, limited to the food sector, revenue at least
€20,000,000 per year”. Orbis returns the results, comprising 3,081 companies,
which greatly exceeds your marketing budget.

1. Click Actions and select Create a random sample, to open a dialog in which you
can define a number of companies of your choice, selected from the search results
and sorted randomly.

Create a random sample

Your companies will be sorted randomly.
You can then choose how many companies you want in your sample.

Number of companies:
(cannot be more than 3,081 companies)

2. Type the required number, then click Create. An extra step is added to the Your
search panel indicating that surplus results were deleted. A label alongside indic-
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ates that the modified list is now randomly sorted.

Acons @ [V Save [ Excel @ Currency @
* Your search: 100 companies
Search step Result for: Step
x 1. World region/Country/Region in country: Italy >
x 2, Activity text search: food b
‘ X 3. Operating revenue (Turnover) (m EUR): min=20, Last available year, exclusion of companies with no recent financial data and Public authorities/States/Governments > 548,435
@ X 4. Companies deleted: from 101 to 3081
@ Boolean search: 4fram (1 and 2 and 3) = '©) Total: 100
< Add asearchstep
174 > standard view & [ Addfremove columns

Company name ags Country SO code | NACERev.2, corecode(4 | Consolidation code | Lastavail. | Operating | Number of

digits) year revenue... | employees
th USD Last..| Last avail. yr

X [ MARFIS| CARNI S.R.L = D T 1010 U1 2017 62,317 74
X [J2 UNIMANDORLE S.R.L. = O T 2631 U1 2017 29,513 16
X [z AOG. -SRL STFAY T 9200 u1 2017 44,651 154
X []a ASTREA S.R.L. SENANEC) T 4711 U1 2016 71.538 238
3. -5.PA. =| [aY 03 2018 52,826 5
5 RIVOIRA GIOVANNI & FIGLI - 5.P.A. [ T 1030 ut 2018 52,826 108

» To undo the whole action, either delete the search step from Your search, or select
Actions and then Undo random sample.

» If your search strategy already found a maximum of 100 results, you could create
more variety than an alphabetical sort by selecting Actions and then Sort results
randomly.

Using the sort feature in one of the column headings cancels the random sort.
8.6. Learn more

» Watch a video
» Help me step by step
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19.0. Export your results

1. Click the Excel icon at the top of the list to export your results.

3.

Note:

You can also export a list of up to 3,000 companies into a template by
using the Office Add-in tool.

Export to Excel

Name:

Export 11_06_2019 18 07

@ Values
O Add-in formulas

Options for Excel S

What would you like to export?

Current view ¥

For which companies ?
All companies v

Your export is saved to Exports

[] Also send email

Cance'

In the dialog box, type a name for the resulting file, the view (to control which
columns etc. to include), and the range of companies. Expand Options for Excel to
control whether to include the search steps, and how multiple values are to be
treated. The results will be saved to Exports, but you also have the option of send-
ing an email to any recipient.

Select Actions>BvD ID numbers to download the companies' identifiers as afile in
.bvd format. This can be used to upload the companies into another Bureau van
Dijk product, or into a local database for integration purposes using the Bureau van
Dijk Webservices.
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9.1. Export your results to Add-in

» In the Export to Excel dialog, select Add-in formulas option button to display
an appropriate range of options:

Export to Excel

Name:
Export 11_06 201918 23

O values
@ Add-in formulas

Options for Excel Add-in template ~

Include the company name

Which add-in formula should be
used? @

® Matrix - GetDataTable
O Result list view - GetListData()
O Single - GetData()

Which layout would you like to use?

@ One table with all data
O One company per sheet (max 255)

O one period per sheet

Cancel Generate

1. Click Generate to generate a macro-enabled worksheet.

Note:

You can export a maximum of 3,000 companies in this format.

Include the company name?

» Select to include company names for items in your list.

I Note:




9.0. Export your results TOC

This option in unavailable if you select Result list view - GetListData()
below.

Which add-in formula should be used?

» Matrix - GetDataTable()

Uses Excel's native array formula. Select an array of cells in the worksheet and
insert a formula to determine their contents.

» Result list view - GetListData()

» Suitable for templates with special contact/ownership data, this allows you to
retrieve information for multiple companies for a specific list view. You'll be promp-
ted to type a name for the current view if it does not already have one.

Note:

This option disables Include the company name and one period per sheet
options.

» Single - GetData()
The default option, this is suitable for the majority of templates.

Which layout would you like to use?

» One table with all data.
Includes all output data in a single table of the worksheet.
» One company per sheet (max 255).

» One period per sheet.

9.2. Learn more

» Watch a video
» Help me step by step
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[10.0. Get more from reports

You can customize the company information to create your own personalized company
reports. Use Orbis books and financial worksheets for this task.

This section provides information and instruction to do the following:

10.

»

»

"About books and worksheets" below
"Customize your books" on page 54

"Customize your worksheet" on page 56
"Customize the company profile" on page 58
"Edit company or financial data" on page 59
"Add information to a company" on page 63
"Explore more company information" on page 64
"Export your report" on page 65

"Peer group" on page 65

"Learn more" on page 66

1. About books and worksheets

When you first arrive in a Report, you have access to all the company information
available in Orbis.

Orbis organises the company information in books and financial worksheets. By
default, the Complete book is open.

10.1.1. Books

»

Books are composed of chapters that provide information on a specific topic. On
the left side of the screen you can see an overview of the available chapters.
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TOC

Report

Complete book
() search

Table of contents

Key information
Company profile
Financials

Financials for listed companies

Peer comparison

Agency ratings

Financial strength

MNational scores

Stock and Earnings estimates

Debt and Credit default swaps

©

» Use the Search bar to locate a chapter. The search results include chapter names

and subsection names:

Complete book

©

‘ Q financial ><

IKey financials & employees
Financial strength summary

Financial stability score by CRIF...

» To switch to a different book (or financial worksheet), just click
rent book's name and select from the menu:

next to the cur-
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TOC

) sl BURE

v Books Edit thizsbook | Manage sll books
W Our Book ﬂflj 7
#r Ratings & FS <

1
W Fsbook O

Complete book

KYC book
Summary T
)
Selected: Operating revenue (Turnover) (th USD)... “Li )
» Financial worksheets IMznage &l financizl worksheets

Tip:
Click Edit this book to modify the chapters it contains.

Click Manage all books to manage your books and to create new ones.

10.1.2. Financial worksheets

» Some chapters of the report contain a link to the underlying worksheet:

Report Explore & Actions @ [if Excel [£pDF
©
Complete book 7 v BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
LONDON, United Kingdom L 0o =
Q) search
Active Private
BvD ID n° GBO2323741 The Global Ultimate Gwner of this controlled subsidiary is MOODY'S CORPORATION
Financials ~
Key financials & employees < > Global standard format
| Global standard format
Unconsolidated, Local registry filing  All years, most recent first Gotosection @  [J] Addiremove columns
Global ratios -
Detailed format GO TO FINANCIAL WORKSHEET >

Graph - Value over time 3111272017 31/12/2016 31/12/2015 31/12/2014 31/12/2013 311
Graph - Structure of the balance... usD usD usD usD usp usD

Graph - Indices of several values...

12 months 12 mcmths 12 months ‘\2 monlhs ‘\2 monlhs 12m

ung
Finandials for listed companies anal Grap anal Gaap ana\ GaaP ana\ GAAP ana\ GAsP Locz
Exchange rate: GBP/USD 153923 153923 153923 157170 1.64690 157

» Financial worksheets contain financial information in an Excel-like format. They
don't have chapters, but you can navigate content using the tabs at the top of the
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worksheet.

v BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
LONDON, United Kingdom L4 [QOo =

Active Private
BvD ID n° GB02323741 The Global Ultimate Owner of this controlled subsidiary is MOODY'S CORPORATION

Standard financial worksheet

Balance sheet Profit & loss account Global ratios
Unconsolidated, Local registry filing All years, most recent first Go to section &) [ Add/sremove columns
31/12/2017 31/12/2016 31/12/2015 31/12/2014 31/12/2013 311
usD usD usD usD usD UsD
12 months 12 months 12 months 12 meonths 12 months 12m
uUnqualified uUnqualified Unqualified Unqualified unqualified ung
Local GAAP Local GAAP Local GAAP Local GAAP Local GAAP Locz
Exchange rate: GBP/USD 1.53923 1.53923 1.53923 1.57170 1.64690 1.57
Assets
Fixed assets 159,438 218,084 214,883 140.241 127.269
Intangible fixed assets 0 0 Q a a
Tangible fixed assets 159,438 218,084 214,883 140.241 127.269
Other fixed assets 0 0 a a a
Current assets 100,348,390 82,187,207 60,771,768 27,742,634 25,492,917

» You can verify how some values were calculated by clicking on them. A pop-up
window shows the calculation.

» Click a PDF icon next to a value to jump to the location in the original document
where the value appears.

» To switch to a different financial worksheet (or book), just click & next to the cur-
rent book's name and select from the menu.

Tip:

Click Manage all financial worksheets to manage and create them.

10.1.3. Manage your books and financial worksheets

Books and financial worksheets can easily be customized.

» Click Manage all books from the menu on the left of the screen; you can see an
overview of your saved books and financial worksheets (use the links at the top of
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the page to switch between them).

Back to report (3) Import
p (&) Imp

Manage books

Click on an item for more information and actions.

—+ Create new
Complete book & © N
Profile book & N

Standard book & A
Content:

Key information Key financials & employees Previous directors & managers

Contact Graph - Value over time Current auditors, bankers & other advisors

Industry & activities Global standard format Previous auditors, bankers & other advisors

Legal information Global ratios Controlling shareholders

Accounting information Current directors & managers ... (total 17)

KYC book © S
summary ® S
Selected: Operating revenue (Turnover) (th USD): Top 10, <2 13/03/2019 16:35 © AV
This is a description test.

FS book & < 13/0320191635 Q@ ~
Ratings & FS % < 13/03/201916:35 Q) N
Our Book % < 18/03/2016 15:21 © S

» In the Manage books page, click ~ to expand a row revealing which chapters it
contains.

» Manage a specific book or worksheet by clicking the & icon to the right of it, and
select from the menu:

eon—— omrpion

" Load this book / fin- Load the book or financial worksheet as current.
ancial worksheet

Add to favourites / Add a book or financial worksheet to your favourites. It
Remove from favourites will appear at the top of the list.

® Set as default Set a saved book or financial worksheet as the default.
When you open the report of a company, this book or
worksheet will be used automatically.
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eon—— omrpion

., Share For any book or worksheet you created (marked &),
share it with colleagues so it appears in their menu.

® Export Export the book or financial worksheet. Download the
book or worksheet (.book format) so you can import itin
another Bureau van Dijk application.

* Delete / Remove For any book or worksheet you created, delete it. For
items shared with you by others, remove it from your list.

¢ Rename For any book or worksheet you created, rename it.

10.2. Customize your books

» Customize a book so that it contains the information you wish to see. Create a
book from scratch, or edit a book and then save it with the same name or with a
new name.

1. Click the Edit this book option in the chapters menu:

Complete book @ 'wmws|  BUREZ
* Books Editthisbook | Manage all books
| Complete book
KYC book
Summary
‘ Selected: Operating revenue (Turnover) (th USD)... ”f:

» Financial worksheets Manage sll finangisl workshests
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» The Edit <current book> page is displayed:

Edit Complete book

{ Add content *  Remove all

X Keyinformation Modify content > %
w  Contact Modify content > %
>< Industry & activities Modify content > %
Identifiers Modify content > %
¥ Legalinformation Modify content > %
>< Accounting information Modify content > %
X Legalevents Modify content > %
>< Public tenders Modify content > %
>< Key financials & employees Modify content > %
' Global standard format Madifv content ™ =

] a Lock this format Cancel Apply

» Add chapters by clicking Add content and select from the available chapters in the
add content dialog.

» Delete a chapter by clicking % on the left; delete all the chapters together by click-
ing Remove all in the upper right.

I>

» Use the = icons to drag-and-drop chapters into the order of your choice.
» Click Modify content to edit chapters.
» Some chapters only allow you to update the title in the text box

» Some chapters allow you to add extra tiles by clicking

» Some chapters allow you to move or delete tiles by clicking = .

Click Apply to close the Edit <current book> page and see the result.




10.0. Get more from reports TOC

» Save your changes by clicking Save, or Save as to create a new book.
» Click Undo all changes if you want to retain the previous content.

10.3. Customize your worksheet

Define which time periods you want to see. A time period can be relative (e.g. the last
available year), absolute (e.g. 2017) or a projection. Moreover, for relative and absolute
time periods you can choose between years or quarters.

Define how values should be displayed. Orbis uses your default settings from My Orbis,
but these can be changed.

1. Click Add/remove columns to create a worksheet from scratch, or edit one and
save it.

Standard financial worksheet

Balance sheet Profit & loss account Global ratios

Uncenselidated, Local registry filing All years, most recent first Go to section & olumns

31/03/2018 31/03/2017 31/03/2016 31/03/2015 31/03/2014 31/03/2013 31/03/2012
usD usD usD usD uspD usD usD

12 months 12 months 12 months 12 months 12 months 12 months 4 months

Unqualified Unqualified Unqualified uUnqualified Unqualified Unqualified Unqualified
Local GAAP Local GAAP Local GAAP Local GAAP Local GAAP Local GAAP Local GAAP
Exchange rate: GBP/USD 1.40615 1.24525 1.44030 1.43000 1.66430 1.51220 1.60090

2. A version of the Edit layout page is displayed. Add further years of data by clicking
the = icon and define the parameters in the Add dialog.

3. Add dialog
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Add
Time period
Relative Absolute Projections

Annual data Interim data
[ select all [ select all
[ Last avail. yr [ Last avail. quarter
|:| Year-1 |:| Quarter -1
|:| Year-2 |:| Quarter -2
D Year-3 D Quarter -3
[J year-4 [J Quarter -4
[J vear-5 [J Quarter -5
[ Year-6 [J Quarter -5
[ vear-7 [J Quarter-7
[ vear-8 [J Quarter-2
[ wvaar-a [ Auiartar -0

Cancel

» Remove a column by clicking

» Usethe "

Currency

(®) Default cu rrency (USD)

(O original currency
O auD
O cap
O cHF
(O DKK
(O EUR
O Gep

Exchange rate

(®) At each closing date
O At last closing date

O My rates

Units

(® Default
O units

(O thousand
() million
O billien

Display

® Mon ey values
O Relative sizes

O Variations

icons to drag and drop columns into your preferred order.

» Click “ to modify the time period or other options for a column using the

Edit dialog.

Edit dialog




10.0. Get more from reports

TOC

Edit

Time period

Relative

Annual data
(O Last avail. yr

(O Year -
(®) Year-
O Year -
O Year -
O Year -
(O vear-
(O Year -
O year-
O Year -

1

Absolute

Projections

Interim data
(O Last avail. quarter

-

(O Quarter -
O Quarter -2
O Quarter-3
O Quarter - 4
O Quarter -5
() Quarter -6
O Quarter -7
O Quarter -2
O Quarter-9

(M) Ausartar _1n

Currency

(®) Default currency (USD)
(O original currency

(O auD

O cap

O cHrF

O DKK

O EUR

O aep

Exchange rate

(®) At each closing date
(O At last closing date

O My rates

4. Click Apply to confirm choices and see the result.

Units

(® Default
O units

O thousand
O million
O billien

Display

® Money values
O Relative sizes

O Variations

» Save your changes by clicking Save, or Save as to create a new worksheet.

» Click Undo all changes if you want to retain the previous content.

10.4. Customize the company profile

The Key information chapter highlights what the company does, how itis performing fin-
ancially, what the corporate group looks like and much more.

Some of the information is permanently part of the company profile, but other elements
can be added or removed.

» Modify the company profile by clicking Edit this book from the left menu and click
Modify content next to Key information.
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BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED

1. Keyinformation Cancel
1 CANADA SQUARE Activity: Corporate, Business Services
E14 SFA LONDON Date of incorporation: 01/12/1988

Londen, United Kingdom

, +44 20 7549 5000

{0y www.bvdinfo.com

3. LT
Previous name: CD-ROM PUBLISHING COMPANY LIMITED until 19/07/1995 ﬂﬂm Tube
Turnover for 2017 Net income for 2017
$89.0m A +53% $18.7m A +706%

_|_

Ownership = X PEPs and sanctions = X
3 shareholders P, This company is not the same or
1 subsidiary similar to a risk relevant name

191 companies in the corporate group

v
v

Edit the chapter name.

» Add tiles by clicking
» Delete tiles by clicking X.
» Drag and drop tiles to different locations within their group.

oA

10.5. Edit company or financial data

Sometimes company information is missing or has changed. A company may have
moved, but the address has not yet been changed in Orbis. Or you have more recent fin-
ancial information. You can change the company data from the report.
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1. From the Actions menu, you can choose to edit the company data or its financial
data.

Explore © Actions & [5h Excel
Notes Company Company information
Add a note .  Delete company & Edit company data
(*) Export company & Editfinancial data
[¥] 5ave this company to a set ‘), Switch accounts

B Set peer group

» In the report, and the list of results, you will see the information you have added.
The original data remains available in Orbis.

» In My Orbis > My edited companies you are able to view and manage all com-
panies for which you have edited data, or that you created. Choose to keep your
edits or use the data in the Orbis database.

10.5.4. Edit company data

1. Add your own information to the right. The left of the page displays the value in the
Orbis database. ‘Company name’ is a mandatory field, but you can edit it by click-
ing in the text box.
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< Backto report

Edit a company

Company name *

BUREAU VAN DIJK ELECTRONIC PUBLISHING |

Orbis

Street address.
1 CANADA SQUARE

Address line 2

na.

Address line 3

na.

Address line 4

na.

Date of incorporation
01/12/1988

Postcode
E14 5FA

city
LONDON

Country
United Kingdom

Telephone number
+44 20 7549 5000

Fax number
na.
E-mail address

uk@bvdinfo.com

Website address
‘www.bvdinfo.com

National legal form
Private limited company

Trade description (English)
The marketing of company information through the internet and other electronic
media.

Teade description in original language

na.

Industry classification code (NACE Rev.2)
8299 - Other business support service activities nec

My Edits

Street address
Click to add your own information

Address line 2
Click to add your awn information

Address line 3

ck to add your own information

Address line 4

Click to add your own information

Date of incorporation
Click to add your own information (date format must be ddvMM\V)

Postcode

ck to add your own information

City
ck to add your own information

Country

v X Delete

Telephone number
ck to add your phone number(s), separated by

Fax number

click to add your fax number(s), separated by,

E-mail address

to 20 your em:

Website address
Click to add your we!

National legal form

to add your own information

Trade description (English)

ck to add your own information

Trade description in original language

Click to add your own information

Industry classification code (NACE Rev.2)
Click to add your industry classifieation code

“This information will be displayed in the company header and the report, but will not overwrite the information in the Orbis database.

Cancel Save & edit financial data

2. Click Save when you're finished, or Save & edit financial data if you want to edit

that as well.

10.5.5. Editfinancial data

1. Click on a value in the table to modify it. Totals are recalculated automatically.
Click Add columns if you want to add more years of data.




10.0. Get more from reports TOC

< Back to report

BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED *

Add celumns with additional years or click on a cell to enter your own financial data.

\/ Check validity of data >< Delete my edits DD Add columns
I P P N e
GBP GBP GBP GBP GBP GBP GBP
12 months 12 months 12 months 12 months 12 months 12 months 12 mont
Unqgualified Unqualified Unqualified Unqualified Unqualified Unqgualified Unqualii
Local GAAP Local GAAP Local GAAP Local GAAP Local GAAP Local GAAP Local G#
Global balance sheet
Global balance sheet - assets
Fixed assets 103,583 141,684 139,669 89,229 77,278 73,058
Intangible fixed assets 0 0 o] o o 0
Tangible fixed assets 103,583 141,684 139,669 89,229 77,278 73,058
Other fixed assets 0 0 o o o 0
Current assets 65,193,568 53,394,996 39,481,915 17,651,998 15,479,299 13,143,370 1
Stock 0 0 o o o 0
Debtors 19,569,385 22,874,710 17,584,530 15,701,510 12,540,930 11,074,728
Other current assets 45,624,483 30,520,286 21,887,385 1,950,488 2,938,369 2,068,642
L Cash & cash 4,217,627 2,350,976 1,983,059 1,473,628 2,125,465 1,873,441
equivalent
Total assets 65,297,451 53,536,680 39,621,584 17,741,227 15,556,577 13,216,428 1

2. Click Delete my edits to delete all your changes.
3. Click Check validity of data to check if all formulas used are valid.




10.0. Get more from reports TOC

10.6. Add information to a company

» Add your own note to a company from the header of the report:

Explore &  Actions © 3 Excel [£)PDF

v . BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
£ LONDON, United Kingdom L Do

Active Private
BvD ID n° GB0O2323741 The Global Ultimate Owner of this controlled subsidiary is MOODY'S CORPORATION

» In the dialog, use a highlight colour to help organize your notes:

Highlight: Il W [ |

Cancel

» If you selected multiple companies in the search results list, or by selecting the
check box in the header, you can use the Actions > Add a note option to add the
same note to all selected companies.

10.6.6. Selecting companies from the report

» Select the check box in the header of the report to add it to the currently selected
range. You can then perform one action (adding notes, deleting companies, or set-
ting alerts) on all selected companies. Clear the check box to remove the current
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company. A count of selections is displayed alongside the check box.

Explore & Actions © [ Excel PDF < = >
A AUTOGRILL S.P.A.
-":-\( Z:E M5 =
AUTOGRILL MOVARA, Italy
Active Publicly quoted
BvD ID n® IT03091940266 The Global Ultimate Owner of this controlled subsidiary is EDIZIONE 5.R.L.

» Use the icons in the top right of the page to display the report for the previous com-

pany, or the next company, in the results list. Click the =

of companies to select from.

icon to display a menu

Note:

You may already have selected multiple companies in the search res-
ults list.

The arrow icons and menu icon are not displayed if you opened the
report for a single company from the quick search.

10.7. Explore more company information

» Orbis links to multiple sources of information. Click Explore to discover options
such as a company name search in Google News, or the ownership structure from
our partner, T-Rank.

Explore & Actions © [ Excel [£)PDF

i= Google News

v . BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED =l
£ LONDON, United Kingdom 22 TRank go =

Active Private
BvD ID n° GB02323741 The Global Ultimate Owner of this controlled subsidiary is MOODY'S CORPORATION
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10.8. Export your report

» Books can be exported to Excel files or PDF files, either as whole books or as indi-
vidual chapters.

» Financial worksheets are exported as Excel files.

Explore (©)  Actions @ [i8 Excel [APDF

v . BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
£ LONDON, United Kingdom L Do

Active Private
BvD ID n® GBD2323741 The Global Ultimate Owner of this controlled subsidiary is MOODY'S CORPORATION

» For both books and financial worksheets, choose if you want to include the current
company or a selection of companies. The results will be saved in the Exports sec-
tion, but optionally you can have a copy sent by email to recipients of your choice.

10.9. Peer group

1. Select from the Actions menu to assign the company to a peer group. Options in
the dialog allow you to define membership of the peer group:

» Standard peer group
Grouping based on common industry classification.
» Own peer group

Grouping based on criteria selected from the drop-down menu.
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10.10. Learn more

» Watch a video
» Help me step by step



https://neworbis.bvdinfo.com/version-2019718/Orbis/1/Companies/Search?walkme=19-???????
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[11.0. Stay up to date with alerts

When company data changes, Orbis can use alerts to notify you via email. Using a three
step process, select the company records and events that will trigger email alerts.

Set alerts on a search, a set of companies or an individual company.

This section provides information and instruction to do the following:

"Set an alert" below

"Manage your alerts" on page 71
"Define alert criteria" on page 73
"Define alert settings" on page 74

"Learn more" on page 74

11.1. Set an alert

» Set an alert at different levels.

Note:

You can set an alert for individual companies, searches or company
sets from the Alerts page.

11.1.1. Alerts on a group of companies

When you set an alert on a search, you will be notified of changes regarding all com-
panies that match your search criteria. When new companies are added, you auto-
matically receive alerts when changes occur.

If you have created your own set of companies, be alerted when changes occur within
that group.

Orbis allows you to set alerts from different places.
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When you save the search in the Search page
Save search
@ Save as a new search

() Replace an existing search

Name *

Search name

Description

Description

[ set alert

Cancel Save

When you save the companies in the Results page

Save companies to a set

Save the following companies to a set:
All companies 4

@ Save as a new record sef

O Add to an existing record set

Name *

Set name

Description

Description

[ set alert

Cancel

When you manage your searches or company sets
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Add a search step

Choose a search step from
the list to add it to your
search

Load a search

Retrieve a search that you
have saved

Load a company set

Retrieve a company set
that you have saved

Saved searches  Recent searches

Italian food companies

Chinese coal mining companies

Australian coal mining companies

My search 1

From the Action menu in the Results page

1 /7124 >

» Your search: 3,085 companies Notes

+ Add anote

®  Delete a note

Company name
Oy Set alert

> O[] EDIZIONE S.R.L.

»  Delete alert

> [ = ESSELUNGA SPA EIAN

Companies

»®  Delete companies
(¥} Export companies
B Set peer group

U] BvVD ID numbers

T

rg 28/05/2019 15:35 ~ N
Load this search Ny

Start this search at startup

hvd
. Share
N
+) Export
. Delete
1\ Setalert
£ Rename
Actions © | Save il Excel
Random sort
:2] Create a random sample
®
>0 Sort results randomly
de (4 Co|
2
4711 2

When adding a group of companies from the results page, you can further define to

include:

» All companies (included in your current search results).

» All selected companies.

» All non-selected companies.

» A range of companies (max. 500 at a time).

When you set an alert, the default settings are applied. Each alert on a search or a set of
companies can have different settings, and can be customized via the Alerts page.
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Note:

Set an alert on a previously saved search or company set from the Alerts page and
customize the alert settings in an easy three step process.

11.1.2. Alerts on a specific company

Set an alert on a specific company. Orbis allows you to set these alerts from different
places:

List of results

» Your search: 3,085 companies

1 7124 > standard view & |[| Addfremove columns
Company name Country IS0 code NACE Rev. 2, core code (4 Consolidation code
digits)
=[] EDIZIONE S.R.L. SRTANN T 6420 )
[ ]2 ESSELUNGA SPA E L T 4711 2
Explore @  Actions @ [diExce [£1PDF

v BUREAU VAN DIJK ELECTRONIC PUBLISHING LIMITED
LONDON, United Kingdom

Active Private
BvD ID n° GB02323741 The Global Ultimate Owner of this controlled subsidiary is MOODY'S CORPORATION
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A prompt is displayed inviting you to choose whether to edit alert settings now or later:

Edit alert settings

You have set an alert for one company. It will be added to the set "Companies
with alerts,

Do you want to edit the settings for that set now ?

You can always edit the settings later in Alerts.

» Click the icon again to remove the alert from the company.

» Customize the alert via the Alerts page. Alerts on specific companies have the
same settings.

11.2. Manage your alerts

On the Alerts page, specify exactly which sort of changes you want to trigger an alert.
Change the alert criteria, the alert frequency, the email recipient and the format.

Editing company alerts will affect all companies. Editing alerts for company sets and
searches only affects those sets and searches.

ld Alerts H :

*  On companies (46) B Setsings X Delete
Q ©On companies (46) Alert are sent: Daily
©On company set (1) <1 s>

On search (1)
O AUTOGRILL S.P.A. X

a4 O @ LIDL ITALIAS.RL. %
® [J @B AlA AGRICOLA ITALIANA X
X

[J === PAC 2000 A SOCIETA' COOPERATIVA
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When you click Settings, or the o

quency, recipients and format.

< Backto alerts

Alert settings

flg  companies

Send when there are changes in:

+9 more

Last edited on: 17/06/2019

Company name Alert me:
Address

Telephone number

Website address

E-mail address

Identification numbers

Legal form

Status (any change)

New annual accounts

Directors & Managers

Daily  viaemail to:

icon, you get an overview of the alert criteria, the fre-

f Editsetings

leo.hickey@bvdinfo.com

1. Click Edit settings to change the alert criteria, alert frequency, recipients and

format.

Note:

For company sets and searches, click Set alert to create an alerton a
previously saved company set or search in three easy steps.
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11.3. Define alert criteria

1. The first step allows you to define the sort of changes you want to be alerted to.

<Ba[ktu alerts
Set an alert for Set of top 25 in Sheffield (Companies)

| want to receive an alert when there is a change in

_ SRR e

v | Company profile Add all Company name X
v Legal events
Key financials & employees Company name V. Address X
Company ratings & credit scores
Address o Telephone number %
Country ratings
Financial strength Additional addresses Website address %
Directors & contacts Telephone number
I W E-mail address X

Ownership

. Website address /
Mergers & acquisitions e Identification numbers *

Company & market news E-mail address

;
N

Watchlist database Legal form *
Identification numbers V4

Status (any change) Y

Industry classifications

Legal p New annual accounts X

egal form N

concel

2. Select a category of data on the left, and then the criteria you want in the middle
pane. Current selections are shown on the right.

» If any of the criteria you add includes the ©¥icon, you can refine the alert fur-
ther. For example, if you want to be alerted if there is news for a company,
you can click the icon and specify that you are only interested in negative
news:

Associated news

[ Negative news only

Cancel Apply
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3. Click Next at the bottom of the page to continue.

11.4. Define alert settings

» The next step allows you to define the following options for the alert:

opton ________[Desarpton |

Send alerts Select the alert frelaluency from the drop-down menu
(Daily, Weekly or Monthly).
Send email to Either type one or more recipients' email addresses in

the grey box, separated b¥ semicolons (;) or click
Address book and select from there.

Send list of companies Select the check box if you want to add an attachment to
the email. Further options are displayed allowing you to
select the file format and the view (results list columns
etc.) for the attachment.

Tip:
Manage your address book from the alerts settings, available in My
Orbis > Alerts.

If you select Excel, an overview of the alerts will be added as an attach-
ment.

1. Click Save at the bottom of the page to complete the editing procedure.

11.5. Learn more

» Watch a video
» Help me step by step
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[12.0. Exporting data

When you have found what you were looking for, export the information to a file and
review it for your specific needs.

Various lists and reports can be exported in a range of formats. These can be reviewed
later, or shared with colleagues.

» Lists of results can be exported as Excel files.
» Reports can be exported as PDF or Word files.

This section provides information and instruction to do the following:

"Create an export" below

"Retrieve your exports" on page 77
"Define your exports settings" on page 78
"Export boundaries" on page 79

"Learn more" on page 81

12.1. Create an export

1. Click Actions in the upper right of the company report page.

orbis
e HepE Explore @  Actions © ) Excel £|PDF
Complete book ©
JOINT-STOCK COMPANY VTB CAPITAL n
Q N MOSCOW, Russian Federation N
Searc
Active Private
Table of contents BvD ID n® RUS4102445 The Global Ultimate Owner of this controlled subsidiary is GOVERNMENT OF T

FEDERATION
Key information This company is state-owned: ggg Russian Federation

c ) profil " ‘ .
n pmeany protie < > Keyinformation
Financials v
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2. Select Export company from the Actions menu.

0 Notes Company
Ru
Add a note *  Delete company
(& Export company
[ Save this company to a set
B Setpeergroup
mation

The Exports dialog is displayed:

Exports

Export Format

Save as type
Waord 2007 (*.docx)
Name:

Export 06_06_2018 11_37

What would you like to export ?

Current chapter

For which companies ?

Current company

Your export is saved to Exports

[] also send email
Caqcel

3. Select the export format.

4. Type the name of the file (or accept the default).

Company information
¢ Edit company data
¢ Editfinancial data

‘[, Switch accounts
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5. Select the content to export, either the current chapter or all chapters in the book of

your choice.
6. Select which companies to include.
7. Optionally, select the check box if you want to receive an email of the export.

8. Click Export to confirm.

Tip:
You can retrieve and export from Orbisfor a period of two weeks. Visit
Exports from the Navigation panel.

Exports (1) &

Your exports remain available for 14 days

w Six days ago (1) Q Find an export

ﬁﬂ Export 31_05_2019 1327 Exported on 31/05/2019 1:29 PM @ Download

Chapter: Key information Available until 14/06/2019 [}

X Delete all

12.2. Retrieve your exports

Exported files are downloaded immediately to your computer (depending on your
browser and settings) or, if the export takes longer, you can continue working and
retrieve it from Exports later on.

Orbis saves all of your exports for two weeks. They can be accessed via Exports from

the Navigation panel.
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» Example of an export that you can download during a two week period:

ﬁ Export 18_06_2019 10_51 Exported on 18/06/2019 10:52 AM @ Download
Available until 02/07/2019 M

Book: Complete book

» Example of an export that is still running:

Export 18_06_2019 10_42 Exported on 18/06/2018 10:42 AM

Results of 24,219 companies 21%

12.3. Define your exports settings

Orbis allows you to define and customize the settings for your exports. From the Exports

page, click the o icon, or go to My Orbis in the Navigation panel and click Exports.

There are a number of settings you can define, such as:

» PDF’s paper settings or Excel file format.
» Default name of the file (which you can still change when you export).

» Choose your settings and click Save to apply them to your exports.
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12.4. Export boundaries

At any one time there could be a large number of export requests. Orbis may apply some
limitations to ensure the performance is guaranteed.

12.4.1. General boundaries

» When you request two consecutive exports in a short time period, your first request
will be processed immediately while the other will be pending until the first one is
processed successfully.

» [f, for technical reasons, the subsequent file cannot be processed after a specific
lapse of time, a message informs you that the export is waiting and that you will be
notified by email when it is ready. When your export is finished you can then down-
load it from the Exports page.

Boundaries when exporting search results

» The amount of data that can be included is limited. This limit is determined by a for-
mula that takes into account the number of companies, and the nature and the
number of variables you are exporting.

» An Excel worksheet is limited to 255 columns, 65,536 lines and 32,768 characters
per cell.

Boundaries when exporting a report

» You can include a maximum of 50 company reports in one export.

» If you export to Excel, you are not limited to 65,536 lines. If your report exceeds
this limit, the extra lines of the report will be included in a new worksheet.

» Exporting the subsidiary section on several levels or the corporate group section
is only possible for a single company.

If you attempt to generate an export that exceeds this limit, you are asked to review your
selection.

12.4.2. Country specific boundaries

Germany

The following limitations exist for German companies not included in the Very Large
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and Large categories:

» Per update and per concurrent user.
» Maximum 1,500 street name + number can be downloaded.

Sweden/Denmark
The following limitations exist for Swedish/Danish companies not included in the Very
Large and Large categories:

» Per update and per concurrent user.

» Maximum 10,000 of any of the following data can be downloaded.

» SNI-SE code as provided by UC (Sweden only).

» Street name + number (Sweden only).

» Phone number (Sweden only).

» Partial or full P/L accounts or balance sheets relating to the last available year
(Sweden or Denmark).

Spain and Portugal

The following limitation for Spanish/Portuguese companies not included in the Very
Large and Large categories apply:

» Per update and per concurrent user.

» Maximum 10,000 of any of the following data can be downloaded : partial or full
balance sheet or profit & loss accounts relating to the last available year of
accounts.

France

Downloading any data item related to companies coming from Astrée (limited financials
or no financials available) is not included in the standard subscription to Orbis,
whatever its size category.
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12.5. Learn more

» Watch a video
» Help me step by step



https://neworbis.bvdinfo.com/version-2019718/Orbis/1/Companies/Search?walkme=19-423884
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[13.0. My Orbis

Define your Orbis settings via general and module-specific options.

This section provides information and instruction to do the following:

"Define your account settings" below

"Define your financial accounts settings" on the next page
"Define your corporate structure settings" on page 84
"Define your search settings" on page 88

"Define your display settings" on page 89

"Define your information settings" on page 90

"Define your export settings" on page 90

"Define your alert settings" on page 91

"Research settings" on page 91

"Learn more" on page 92

13.1. Define your account settings

Update:

» Your password.
» Your email address.
» Whether you want to be warned when credits are low.

Also displayed:

» Your group, and number of users currently connected.
» Your account.

» Server to which you are connected.

» Number of available BvD credits.
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13.2. Define your financial accounts settings

Default settings for displaying financial accounts:

Opten T oespn

Sets of accounts Some (mainly publicly listed) companies publish two sets of
accounts (one based on annual reports and another on local
re?llstry filings). Within each set, both consolidated and uncon-
solidated accounts may be available.

When a company has several accounts available, define
which account you want to use in your searches.

Financial year cutoff YWhen searching on data for a specific year (T%., the default
search results will include companies whose financial year
ends on any date up to 31 March in the foIIowm? year (T+1).
The same rule applies to yearly data displayed for companies,
to lists, to peer reports, and to statistical analyses.

If you want to choose a different end date for this rule, you can
indicate that here.

Specific rules are applied depending on whether your selec-
ted cut-off date is before or after June 30th:

» ga/t%g select a cut-off date prior to and including June

» Accounts with a closing date between January and
the selected cut-off date will be considered as rep-
resenting the activity of the prior year (T-1).

» Accounts with a closing date after the cut-off date
will be considered as representing the activity of cur-
rent year of the accounts (T).

» If you select a cut-off date after to June 30th:

» Accounts with a closing date between January and
the selected cut-off date will be considered as rep-
E$§entmg the activity of the current year of accounts

» Accounts with a closing date after the cut-off date
will be considered as representing the activity of
next year of the accounts (T+1).

Interim data The display of quarterly data can be based on either fiscal
dates or on calendar quarter end dates:

» Fiscal mode displays quarterly information based on the
company's fiscal year-end date.

» Calendar mode displays guarterlfy information based on
the calendar dates, regardless of the company's closing
date of accounts.

Choose if you want to work with fiscal or calendar mode.
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13.3. Define your corporate structure settings

Define how you want to determine the ultimate owner and beneficial owner of a com-
pany.

13.3.1. Choose your definition of the Ultimate Owner

Orbis offers different definitions of an Ultimate Owner. The parameters of the definition
concern the minimum percentage that must characterize the path from a subject com-
pany up to its Ultimate Owner, the shareholding structure of the Ultimate Owner or its
public or private character.

Choose the definition of the Ultimate Owner and that definition will be taken into account
everywhere:

» Searches.

» Corporate group chapter of the book.

» Shareholders and subsidiaries chapters of the book.
» Shareholders and subsidiaries variables in the list.

» Ownership structure graph and geographical footprint.

» Modify this definition by visiting My Orbis > Corporate structure and save your
changes.

Minimum percentage that must characterize the path from a subject company up to its
Ultimate Owner

Orbis offers the possibility to choose between a minimum of 25.01% or 50.01% at each
step of the UO selection path.

A minimum of 50.01% in the path means that companies with Independence Indicator B
(B+, B or B-) are considered as Independent companies.
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Depending on the minimum % selected, the selected UO could be the same (if at each
step you have more than 50% of ownership) or different as in the following example:

GUO in 25.01%“% @@@nr o5
definition .
45% 35%
o [ -1
2 3 | GUO in 50.01%
.. definition
25%:9 55%
o 7

1

The ownership path of minimum 50.01% is followed from Company 1 to Company 3.
Company 3 has no shareholders with more than 50.01% of ownership. Consequently, it
is defined as the Ultimate Owner of Company 1.

The ownership path of minimum 25.01% is followed from Company 1 to Company 3
and from Company 3 to Company 4. Company 4 is independent and said to be the UO
of Company 1. Company 4 is also the UO of Company 3.

| consider a company to be an Ultimate Owner if it has no identified shareholders or if
its shareholder's percentages are not known

This means that entities with an Independence indicator U can be the UO of one of their
subsidiaries. The selection of this parameter enlarges the set of companies that can be
an Ultimate Owner and, consequently the set of companies that have an UO.

| want the highest quoted company to be considered the Ultimate Owner

This means that a quoted company, even with an Independence Indicator D, can be the
UO of its subsidiaries, as long as itis not itself owned by a quoted company with a path
of minimum 25.01% or 50.01%.

In this case, the selection of this parameter will not necessarily enlarge the set of com-

panies that can have an UO but it will change their UO, given the priority to the highest

quoted company in the path.

Corporate categories
Use these check boxes to reject types of entity such as governments and individuals as




13.0. My Orbis TOC

being the Ultimate Owner. Should you choose to exclude these types of entities, the UO
will be the highest corporation in the subject’'s company corporate group.

Note that these options only affect how your results are displayed in the list and report.
They do not affect searches.

Example:

Only the highest shareholder at each step is displayed in this example.

| Path of minimum 25.01% :
4 » The UO of Company 1 is Com-
pany 4
JT“" » Consider the highest quoted com-
(3 quoted company pany as the UO: Company 3 is
the UO

35%
1

Path of minimum 50.01%:
2 | quated compansy .
Q » The UO of Company 1is Com-

IC:I:I':.»'E pany 2

@ » Consider the highest quoted com-
pany as the UO : Company 2 is
the UO

Additional options affecting how Ultimate Owners are displayed in lists and reports may
be available in the UO definition screen (please contact your account administrator to
enable these options).

These options give you the possibility to reject some types of entities such as gov-
ernments and individuals as being the Ultimate Owner.

Should you choose to exclude these types of entities, the UO will be the highest cor-
poration in the subject’'s company corporate group.
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Note that these options only affect how your results are displayed in the list and report.
They do not affect searches.

Example:

The Ultimate Owner of company “SNCF PATRICIPATION S.A.” is the
‘GOVERNMENT OF FRANCE” which is a public authority. The highest corporation
in this company’s corporate group is “SOCIETE NATIONALE DES CHEMINS DE
FER FRANCAIS (SNCF) S.A.".

Should you choose to only consider corporations as being potential UOs then:

The UO displayed in lists and reports will be “SOCIETE NATIONALE DES
CHEMINS DE FER FRANCAIS (SNCF) S.A”

The companies selected when searching for the corporate group of “SNCF
PATRICIPATION S.A." will be all companies ultimately owned by the
“GOVERNMENT OF FRANCE" and not “SOCIETE NATIONALE DES CHEMINS
DE FER FRANCAIS (SNCF) S.A”

13.3.2. Beneficial Owners ldentification
A Beneficial Owner is any individual(s) who ultimately own(s) or control(s) an entity.

The nature of control can be defined via ownership or via other means of influence (e.g.
right to appoint directors).

We propose two ways for calculating beneficial ownership based on ownership links:

» Minimum % threshold at each level.
» Integrated percentage.

Note:

Orbis identifies directors of Dutch sole traders as BOs and use General
Partners links when calculating BOs.

An EU regulation introduced in 2015 obliges the Member States to obtain and hold
information about Beneficial Owners of companies incorporated within their territory.
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We monitor the progress of appearance of national BO registers and integrate their data
into our ownership database.

Beneficial Owners by minimum % threshold at each level.

Beneficial Owners by integrated %.

13.4. Define your search settings

Most options related to searches are defined immediately in the Search page but you
may set some basic options here.

Companies

» Define for all your searches that the first criterion should be a search on all active
companies. When you create a search, this is added automatically, but you can
still delete it from your search if needed.

» When you launch a Quick search in the Search page and you already have an act-
ive search, Orbis will ask you what you want to do:

New search

Do you want to:
(® Replace your current search with this result
(O Add this result to your current search

(O show the report of this company

[ o this automatical y from now on

Cance'

The ‘Do this automatically from now on’ option indicates that you don’t want to see
the pop-up again, but in the Search options you can restore it:




13.0. My Orbis

TOC

Companies

Start all searches with a search on active companies

Show the cenfirmation pop-up when running a quick search

Financial searches

» Refine your financial searches to exclude companies matching specific criteria
from all your searches.

13.5. Define your display settings

Display options define how information if shown.

Opien | orpen

Regional set-
tings

Lists and
reports

Financial
sections and
worksheets

»
»
»
»

»

»

»

»

»

»

How you want to display humbers, dates and distances.
Your time zone, location and default language.
Your default currency (you can still override this in books etc.).

The default list of currencies. The limited list comprises common
ones (EUR, USD, GBP, JPY, CAD, CHF, etc.) while the complete
list comprises all those recognized by Orbis.

Select whether ?/ou want to display company names, addresses
etc. in the local language (e.g. Cyrillic) or to use the inter-
nationally formatted version when available.

Select if you want to display company names in title case or
upper case.

Select the default number of records to display in search results
(you can still override this).

Select whether you want to show field codes in column headers.
When there are no values available for any columns for a record,
select whether you want to show a blank row or to omit the row.

Select whether you want accounting codes to be displayed
before or after the label by default (you can still override this
when you edit the columns of a worksheet).
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13.6. Define your information settings

Information options define which information is shown.

N

Identifiers

Financial sections and
worksheets

Ratings section

Directors/Managers/
Contacts

LexisNexis WorldCom-
pliance categories

News

When you check the validity of a EU VAT number in the
Identifiers section of a company report, a call is made at the
verification system of the EC.

If you define your own VAT number, you receive a con-
sultation number after the validation has been done. This
way you can prove that you verified the existence of the com-
pany on a specific date.

Some information providers do not provide exact numbers in
financial sections and worksheets. Such information pro-
viders provide ranges. Bureau van Dijk also calculates
estimates on values for financial items. You may choose to
show the ranges provided by the information provider or the
estimates calculated by Bureau van Dijk.

Select whether to display or hide specific information.

Define if you want to use information only from formal
sources or from formal and informal sources.

Select which categories in the WorldCompliance database
you want to consider when flagging similar name in com-
pany records.

You may choose to define negative news by your own defin-
ition using keywords, and/or Bureau van Dijk's default sen-
timent analysis.

When you use your own keywords, you can start from a
default set of keywords proposed by Bureau van Dijk.

You can also return to the default set at any time.

13.7. Define your export settings

Orbis allows you to define and customize the settings for your exports. To do so, from the

Exports page, click o , or go to My Orbis in the Navigation panel and click Exports.

There are a number of settings you can define:
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O ospin

Default layout settings Your default settings when exporting to PDF or Excel.
Specifically for your list of results you define:

List export settings

» What happens when an item is not available for a
company

» Whether you want emails to include a link to the
exported document or a file attachment. Choose the
maximum size of the attached file (which cannot
exceed 10 MB).

Report export settings Specify whether to include essential information only (not
the source and validity dates), or all information for dir-
ectors etc. You cannot override this when exporting.

Default export name The export name is preformatted according to the spe-
cifications of your choices for different types of export. You
can override this when exporting.

13.8. Define your alert settings

For your alerts you can:

» Place your alerts on hold, suspending them between the dates of your choice

» Manage your address book, which contains addresses of potential recipients of
emails. Either type one or more addresses in the text box, separated by semi-
colons, or else import your Outlook contacts (file in .pst format).

13.9. Research settings

Select the desired option:
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Moody's research reports

(O 1am a Moody's CreditView subscriber and want to access this report on Moodys.com

(O 1am not a Moody's CreditView subscriber and would like to purchase this report via BvD credits

® Chaiceis proposed each time a report is opened

13.10. Learn more

» Watch a video
» Help me step by step



https://neworbis.bvdinfo.com/version-2019718/Orbis/1/Companies/Search?walkme=19-450850
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[14.0. Use your data

Orbis allows you to add your own information to the data that is available in the data-
base. The information you add, can be displayed in your list of results or in the company
report.

You can import your own fields or create variables based on formulas.

Also, to further personalize Orbis to your needs, you may build your own chapters in
which you can combine all the information that is available as well as your fields, vari-
ables or pictures.

This section provides information and instruction to do the following:

"Import your fields" on page 101

Create and manage variables

"Create your own chapters" on the next page
"Add your own pictures" on page 100

"Add your own exchange rates" on page 96

Migration tool
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[15.0. Create your own chapters

Another great way to customize Orbis is by creating your own chapters. You can use
these chapters to create books that entirely fit your needs.

1. In the My Orbis menu, click My custom chapters to manage and create your own
chapters.

¢ Back to My Orbis (® Import
My chapters
Click tem for m
- Create new
1. Click Create new, to create your own chapter.
< Back to my chapters
Create a chapter Company used for preview
Add content to build your own section. You can add fields, pictures, hyperlinks and widgets. WALMART INC.
BvD D number : US710415188 /
My Chapter
+- Add fields += Add a widgst += Add a worksheet += Add a picture += Add your own table += Add a hyperlink
Cancel

Give your chapter a title and add one of the following items:

Opton —ossarpuon

Fields You can select any of the fields from the Orbis database or select your
own imported fields.
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Opton | omerpion

Widgets Orbis has a number of widgets you can add to your chapter. A widget is
a small unit of information.

Worksheets Select the values you want to include in your worksheet. The available
values are grouped per type of financial worksheet.

Pictures You can upload a picture from your gallery by selecting it or upload a
new picture by clicking Browse.
Tables gelecr:]t one of your own tables. You can add your table also as a line or a
ar chart.

Hyperlinks  You can add just the hyperlink or you can add a frame that displays a
preview of the website.

» Once you’re finished, click Apply to save it.

Tip:

Don’t forget to name your chapter in order to easily find it.

15.2. Manage your custom chapters

In the My chapters menu, you can also manage your custom chapters.

» Click © arrow, to edit, export or delete your custom chapter.




16.0. Add your own exchange rates TOC

[16.0. Add your own exchange rates

Orbis can search for and display data in any of the currencies recognised by the Inter-
national Monetary Fund. Bureau van Dijk uses an electronic feed from the IMF, which
contains weekly, monthly or quarterly exchange rates from each currency to the USD.
The rate frequency depends on the currency, but the feed is received monthly.

When financial accounts are filed in one currency and displayed in another, Bureau van
Dijk products use the exchange rate nearest to the accounts’ year end date with USD as
the cross-reference. Cross referencing enables any set of filed accounts to be displayed
in any other available currency. The exchange rate used to perform the conversion is dis-
played on screen at the top of the accounts.

» In the My exchange rates page you can define your own rates to use with financial
data, either fixed between different currencies, or for different time periods.

( Back to My Orbis Actions © 4+ Add arate [ Excel

My exchange rates

Rates per date Fixed rates

Filter:  From EUR To USD All rates

orfcalrate
EUR usD

31/07/2019 1.11578500 Va
EUR usD 30/06/2019 1.13799953 &
EUR usD 31/05/2019 1.11509943 &
EUR usD 30/04/2019 1.12180066 ra
EUR usD 31/03/2019 1.12349951 Va
EUR usD 28/02/2019 1.14159942 &
EUR usb 31/01/2019 1.14879942 ra
EUR usb 31/12/2018 1.14500058 &
EUR usb 30/11/2018 1.13590026 Vs
EUR usD 31/10/2018 1.13180041 &
EUR usb 30/09/2018 1.15760028 ra
EUR usD 31/08/2018 1.16510057 Va
EUR usb 31/07/2018 1.17360008 &
EUR usD 30/06/2018 1.16580009 &
EUR usD 31/05/2018 1.16989982 ra

<01 /17 > Show: 15 v
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16.1. Set my exchange rate per date

1. Click Add a rate in the upper right of the page. The Add a rate dialog is displayed.

Add a rate
From: EUR To: usp -~
Use:

(O always as a fixed rate

(@) for a specific date 23/08/2019 B8

My rate:

Select the “from” and “to” currencies from the drop-down menus.

Select the option button for a specific date, and select the required date.
Type your preferred rate into the text box.

Click OK to close the dialog. Your rate is added alongside the relevant row.

o0k LN

Repeat for as many date periods as you want.

You'll be able to use your own rate instead of the official rate as explained below.
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16.1.1. Set my exchange rate as an override

1. In the Rates per date tab, select the from and to currencies, and click the icon to
set a rate for any date interval of your choice. The Edit rate dialog is displayed.

Edit rate

From: EUR Ta: UsSD
Date: 30/06/2019

Official rate:  1.13799953

My rate:

2. Type your preferred rate into the text box.
3. Click OKto close the dialog. Your rate is added alongside the relevant row.
4. Repeat for other date periods as required.

16.2. Set my fixed exchange rate

Select the Fixed rates tab.

Click Add a rate in the upper right of the page. The Add a rate dialog is displayed.
Select the “from” and “to” currencies from the drop-down menus.

Select the option button always as a fixed rate.

a0 bdh

Type your preferred rate into the text box.
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6. Click OK to close the dialog. Your rate is displayed.

You'll be able to use your own rate instead of the official rate as explained below.

16.3. Exchange rate options

The Actions menu contains Edit options, which you can use to determine how the
exchange rates are to be applied when there is no configured rate for a specific date:
» Closest official exchange rate.
» Closest exchange rate.
» Closest previous exchange rate.
» Closest next exchange rate.

16.4. Uploading exchange rates

If you have a lot of rates you'd like to work with, you might prefer to manage them as an
external Excel worksheet and upload them via the Actions menu. The Download a tem-
plate option produces a worksheet in a suitable format, which you can then populate and
upload via Upload a file.

You can also arrange regular automatic uploads of a worksheet from a FTP location.
Contact your Bureau van Dijk account manager if you need help setting one up.

Note:
You can also export the current table of rates to an Excel file.
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|17.0. Add your own pictures

If you want to visually improve your reports, Orbis offers the feature of importing your own
pictures. These pictures can be reused in your custom chapters.

For example; you can use these pictures to add logos to custom companies or update
logos from existing companies in the Orbis database.

In the My Orbis menu, click My pictures to upload your own image files from your com-
puter into Orbis.

1. Click Browse to select an image file on your computer and upload it to My pictures.

My pictures

Add your own pictures and reuse them in your custom chapters

Browse

Tip:

You can upload any picture as long as itis an image file .
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[18.0. Import your fields

Importing your own fields means that you take values from a source other than the Orbis
database to create new fields in the Orbis database.

Once you have imported the fields you can use them:

» In searches.

» As columns in the list of results.

» In the report.

» To build your own chapters.

» To create your own variables, for example in formulas such as my sales / turnover.

» In peer or pivot analyses, for example in a risk analysis of your clients’ or suppliers’
portfolio, based on a segmentation analysis (segment my clients or suppliers by
score classes and use my sales or purchases as descriptive variable).

» A map analysis to represent your sales or purchases on a map and compare the
penetration indices.

This is what the Orbis database looks like:

Company 1 Value 14 Value 1 . Value 1
Company i Valuejq Valuej, Valuejy
Company N Valuey, 1 ... Valuep, ... Valuen

Representation of the unmodified database

Using the imported fields feature, you can add new fields to the database:
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Company- Valu- ..- Valu- .- Valu-  MyValuey ..- MyValue; .- MyValue 4
€11 - €1k - ©€1K (K+1) - (K+m) - (K+M)

Companyi Valu- .- Valu- .- Valu- MyValue; .- MyValue; .. MyValue;
&1 - €k - €K (K+1) - (K+m) - (K+M)
Company - Valu- ..- Valu- .- Valu- MyValuey ..- MyValuey, .- MyValuey
eN71 - ©eNk - ©NK (K+1) - (K+m) - (K+M)

Representation of the database with imported fields

The fields you add, are stored in a table. This table can be linked to a main key in the
database in order to connect your data to the data in the database. A table can contain
one or more columns depending on the number of fields you want to add.

In some cases, it can also be useful to limit the number of possible values to a fixed list,
such as a list of your own sectors or account managers. In that case, the table is not
linked to a main key and you create a picklist that you can then link to your table.
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[19.0. Manage your fields

1. Go to My Orbis > My fields to you see an overview of all your tables and pick lists.

¢ Backto My Orbis Actions ©

My Fields

Add your own data in Orbis, e.g. link BVD ID's to your own client ID's or use your own industry classification

[J Table Key Linked to

[] Dave Picklist ©
[ Davew Picklist ©
[0 single items Orbis identifier BvD Id number &)

» Click a table or pick list to upload a new import file.

» Use the © menu to delete or edit the table or pick list .

» You can also select one or more tables or pick lists and use the Actions
menu to delete multiple tables or pick lists in one operation.

» Use the export to Excel feature at the top of the screen to export the full list or
a selection of them to a spreadsheet.

2. Click Create new to create a new table or pick list.
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120.0. Create a mapping

When you upload your file, it needs to be mapped to the table. You can use the standard

mapping or create your own mapping.

On the left you see the columns in your table, on the right you define the column in your

file:

Create a new mapping

My data has headers

[] use own exchange rate when available

Search fields Columns in uploaded file
BvD Id number j
Rating j

[] save this mapping

Other options are:

My data has headers Check this option if the first row in your file is a header row

Use own exchange rate Check this option if you want to use your own exchange

when available

Save this mapping
future reuse.

rates instead of the official exchange rates

Check this option and enter a name to save this mapping for

To manage your mappings you go to My Orbis > My impor-

ted fields > Manage tables.

1. Click Apply to see the result of the mapping is immediately visible in the table on
the page. This way you can verify the result before uploading the complete file.
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121.0. Table or pick list

If your own data is a limited set of values, you can create a picklist. You can then use this
picklistin a table and link it to the Orbis database.

If you want to create a picklist, go to My Orbis > My imported fields and you click on
Create a new picklist under My picklists.

1. To create a new table or pick list, you go to My data in My Orbis on the left and
click My fields. There, you can click on Create new

» You have two options available as shown below:

Create a new table

(®  Link this table to a main key
E.g. a BvD ID, Client id, an industry code, etc.

(0  Don't link this table to a key
You can use this table as a picklist in other tables
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21.1. Create a table

1. Atthe top of the page, type in the name of your table.

Create a new picklist

Give a name to your picklist
Picklist name:

Test

[]'TMstBMEEDnthSUaMESandidenﬁﬂem

21.1.1. Choose the primary key

A primary key must always be defined in any table you create in order to link it to a field
available in the Orbis the database.

» A new table is by default linked to the BvD ID number, but you can change this by
clicking on Link this table to another key.
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Choose a key to use as a primary key for your table,

Orbis identifiers (® BvD ID number

Custom identifiers

G
m
s}
g
-
o
1=}

ar
™

Example:

You want to use your own sectors? Then you will use an industry clas-
sification as key.

You want to use your own client ID’s? Then you will link your table to an
Orbis or custom identifier.
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You want to create your own geographic classification? Then you will
link your table to an existing geographic classification.

21.1.2. Add columns and define the field type

For each field, you need to define a column by clicking Add a field.

A field can be:

Money
value

Decimal

Percent

Number

Text

Identifier

Date

Pick list
Permille

Text
(long)

Foreign
key o

type

Field that refers to a numerical value expressed in monetary terms such as
sales figures, outstanding debt, etc. You may further define the number of
decimals and currency.

Field that refers to a numerical value with one more decimals. You may fur-
ther define the number of decimals to consider.

Field that refers to numerical values expressed as a percentage (%)
Example: Actual sales/projected sales, sales/cost of sales

Field that refers to a numerical value with no particular units

Example: Number of days since a client last renewed its contract, number of
users licensed to use your product

Free text field
Example: name of account representative

Field that refers to an alphanumerical value representing a company iden-
tification number that you use and that is not present in Orbis.

Example: Internal ID used in your CRM.

Field that refers to a year, a month or a day
Example: Date at which a client needs to renew his contract

Field that refers to a picklist you created
Field that refers to numerical values expressed as a per mille (%o)

Field that refers to a text field that contains lots of characters
Example: trade description

Allows you to link the table to the primary key defined in another table you
created

» Once you finished your table, click Save.
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21.2. Create a pick list

When you create a pick list, first give it a name. Then you also indicate if your table con-
tains values and identifiers and if the identifiers describe a hierarchy.

Create a new picklist

Give a name to your picklist

Picklist mame:

This table contains values and identifiers
[] identifiers describe a hierarchy (eg: 1, 11,12, 2, 21, ...)

Note:

You can come back and change the name of your pick list but you cannot change
any other setting once itis saved.

21.3. Prepare and upload the input file

Now you can download a template, fill itin and upload the file again as you would do
when you create a table.
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¢ Back to My fields

Actions © +) Excel
Test
Upload the content in a .txt, .xls or.xlsx file.
I ™ R

I
ﬁ Drag and drop your file here

Number of rows: 25

Your picklistis now ready to be used in a table.
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|22.0. Prepare and upload the input file

22.1. Download the template

» Once you have defined the table, you can enter values. For that, you can create
your own Excel file but you can also download a template.

Actions &) Excel

£ Edittable
. (3 Download a template l
() Upload afile
{(#) Automatic upload on FTP
Tip:

You can choose if you want to pre-fill the template with the data a saved
search or saved set of companies. If your primary key is for instance the
BvD ID number, this column will be filled in.

22.2. Upload your file

» Once all the data is in your file, you upload it again and the table will be filled in.
You can use a .xls, .xlsx or .txt file.
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» If necessary, you create a mapping between the file and the table.

Upload now

Upload your file (.xls, .xlsx or txt).

Browse
[

File has header

Cancel Upload

Tip:
Via an FTP server your file can also be uploaded automatically at reg-
ular intervals (daily, weekly or monthly).

Your BvD account manager can set up the FTP connection for you.
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|23.0. Create and manage variables

A variable is the result of a calculation from other fields. For this calculation, you can use
fields from Orbis but also your own fields or even variables.

Variables can be used in any of the ways that you can use your own fields. For instance,
you can search on them, display them in the list of results or report or use them in ana-
lyses.

When you create a variable:

» Define the variables, functions and time periods.
» Define the formula options.
» Testyour formula.

To create a new variable:

1. Go to My Orbis.
2. Scroll down to My data section and click on My variables tile.
3. From the following page, click on Create new to create a new variable:

¢ Back to My Orbis

My variables
Q Find a variable

o e estedisden

Note:

If you have not previously created or saved a variable, the table is empty.

After creating your variables, from this window you may:
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» Use © menu to edit, export (to a .udv file) or delete the associated variable
» Use the Action from the top right of the screen to:

» Bulk export all selected variables to a .udv file.

» Import a .udv or .custo file to create new variables.

» Bulk delete all selected variable.

Please read below to learn how to build you new variable:

23.1. Build your formula

Create a new variable &

Company used to test formula:
WALMART INC.

Ent iabl d functi Il dd them fi the list below.
nter variables and functions manually or a em from the list below, BvD 1D number : US710415188 57

(TR ‘ My variable 1

Code: VAR

Formula: Tip: # indicates 3 numeric constant

% indicates a money value

Test formula

Test:

Result:

Before building your formula, itis a good idea to give your variable a Name and a Code
other than the default one given by Orbis.

Use the Formula text box to build your custom variables by either:
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» Typing in the formula directly in the text box with your keyboard.

» Use the options under Build your formula tab at the bottom of the page to add the
various components to your formula.

Build your formula Formula options

IVariabIes
Functions * | My orbis

Time periods

b My fields
»  Contact information
> ndustry & activities
»  ldentification numbers

»  Legal & account information

»  Financial data
» Ratings
»  Finandial strength

»  Mational scores

»  Segment data
»  Stock and Earnings estimates
»  Debt and Credit default swaps

Directors & Managers

The sections are available for you to add.

N

Variables

Functions

A variable can be any field in Orbis or a field that you have added. The
variable is represented in the formula by a code.

Example: Operating revenue is displayed as ‘OPRE’

A function is any mathematical operator that combines the variables
together (example: add, divide, substract), transforms a variable %example:
Log, Round, Absolute) or expresses logic between variables (If, Exist,
Greater, And, OR, etc).
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N

T(ijme peri- To a financial variable you can add a time period. A time period can be:
ods

» Relative years.

» Absolute years.

» Annualized years.

» Averages over x years.
» Variation over x years.

The time period is added to the variable between ‘[]. Forinstance, [ N-1]
for the last available year -1.

If you don’t define a time period, the last available year is used [N].

Tip:
For numeric constants, use #.

For money values, use $.

23.2. Create variables based on averages

You can create variables based on averages using the following syntax:
FieldCode(Mi)

Where:

» FieldCode: is the code of the field you want to retrieve the average.
» M: is the indicator you want to calculate the average.

» i:is the number of years (in relative terms to the last available year) for which you
want to calculate the average.

Averages are only calculated using available data. In other words, if, for a specific year
included in the average, a value is not available, it will be omitted from the calculation.

Example:
Value for LY = 100.
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Value for LY-1 =n.a.
Value for LY-2 = 120.
Value[M3]= (100 + 120) /2 = 110.

(i.e. the value for LY-1 is omitted from the calculation and we divide by 2, instead of
3.

23.3. Create conditional variables

You can create more complex formulas using the:

» |F statement.

» EXIST statement.

» Comparison operator (<, >, <=, >=, <> ==),
» Boolean operators (AND, OR, NOT).

The classic structure of a conditional expression is:
IF(A, B, C), with:
» A: condition.

» B:value to display if the condition is true.
» C:value to display if the condition is false.

Note:

B or C could themselves be nested conditional expressions (see example below).
To assign the result 'n.a.' to a condition, you use the following syntax: #N/A.

You are not limited to using numeric values. You can build conditional variables using
variables that take values of type string (such as industry codes, legal forms, status,
dates, durations etc.) and assign a text value to the result of a condition.

In that case:
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» All values of type string must be placed between double quotation marks.
» All results of a condition must be of the same type (i.e. you cannot have the result

of a condition ifitis true to be of type string and of type numeric if itis false).

For conditional variables based on dates or durations (see below), comparisons are
only possible if you compare dates to dates and durations to durations.

23.4. Examples

In the following examples, text in orange refers to a field code. The field codes are gen-
eric and are used for example purposes only.

»

»

»

»

»

IF(FieldCode1<>#N/A, FieldCode1, #0)
Interpretation: if a value for Field1 is available then the variable is assigned the
value of field1 else display it is assigned the constant 0.

IF((FieldCode2<#100000) OR (FieldCode3==#0), #N/A, FieldCode2/FieldCode3)
Interpretation: if Field2 is less than 100000 or Field3 is equal to the constant 0,
then value of the variable is "n.a."; if Field2 is equal or superior to 100000 or Field3
is different to the constant 0, then the value of the variable is equal to the ratio of
Field2 divided by Field3.

IF((FieldCode4>=#50) AND (FieldCode5<>FieldCode6b), #0, FieldCode4+#50)
Interpretation: if Field4 is superior or equal to 50 and Field5 is different than Field6,
then value of the variable is equal to the constant O; if Field4 is less than 50 and
Field5 is equal to Field6, then value of the variable is equal to field4+50.

IF(EXIST(FieldCode7), FieldCode7, #0)
Interpretation: if Field7 exists, then the value of the variable is the value the Fied7,
else, the variable is equal to 0.

IF(FieldCode8<#5000, #1, IF((FieldCode8<#10000), #2, #3))

Interpretation: if Field8 is less the 5000 then the value of the variable is 1; if Field8
is superior or equal to 5000 but less then 10000, then the value of the variable is
equal to 2; if Field 8 is superior or equal to 10000 then the value of the variable is
equal to 3.
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» IF(FieldCode9/FieldCode10<#50000), "Small Company", IF
(FieldCode9/FieldCode10<#500000, "Medium Company", "Large Company"))
Interpretation: if the ratio Field9 divided by Field10 is less the 50000 then the vari-
able is assigned the string "Small company"; if the ratio Field9 divided by Field10
is superior or equal to 50000 but less then 500000, then the variable is assigned
the string "Medium company"; if the ratio Field9 divided by Field10 is superior or
equal to 500000 then the variable is assigned the string "Large company".

» |F(FieldCode11=="ABC", "My Market", "Not My Market")
Interpretation: field11 is of type string; if the value of Field11 is '"ABC' then the vari-
able will be assigned the string 'My Market’; if it is not, then it will be assigned the
value 'Not My Market'.

23.5. Create time based variables

Some fields included on Orbis return a value of type date (e.g. date of incorporation,
account date, etc.). With items of this type, you can build variables that return a date or a
duration (by, for example, subtracting dates). Moreover, you can build conditional vari-
ables by comparing two dates or durations and returning a value of your choice (e.g. a
string).

For these types of variables, the following constants are supported:

#TODAY Returns today's date
#xY xxMxxxD Returns a duration of x years, xx months and xxx days
Examples:

» #1Y =1 year.

» #2M =2 months.

» #20D = 20 days.

» #2M20D = 2 months, 20 days.

» #1Y2M20D = 1 year, 2 months, 20 days.

#1000 Non-monetary constant, returns the value 1,000 regard-
less of layout'and currency
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$1000

Monetary constant, returns the value 1,000 CUR or eciui-
valent, where CUR is the currency in which the formula
is expressed.

The "$" symbol is used to express a monetary constant,
but the chosen currency does not need to be USD. The
(rjelevant exchange rate used is taken at the closing

ate.

In addition to these constants, you can use the following functions within your formula:

Date(#dd, #mm,#yyyy)

Day(<date>)

Month(<date>)

Year(<date>)

Returns a constant date.
Example: Date(#31,#12,#2010) returns 31/12/2010.

Returns the day of the date.

Examples: - Day(FieldCode1) returns the day asso-
ciated to field1 - Day(#TODAY) returns 1 if we were the
first of the month.

Returns the month of the date.

Examples: - Month(FieldCode1) returns the month asso-
Siated to field1 - Month(#TODAY) returns 1 if we were in
anuary.

Returns the year of the date.

Examples: - Year(FieldCode1) returns the Year asso-
piazt%(%l 1to field1 - Year(#TODAY) returns 2011 if we were
in :

For time periods you can use the following :

Relative years Explanation

FieldCode[N]

FieldCode[N-1]

Displays the value of field in year N, where N is the
selected year where itis being displayed (results,
reports, etc).

Example: OPRE[N] displays the operating revenue of
year N.

Displays the value of field in year N-1, where N is the
selected year where it is being displayed (results,
reports, etc). If the company has not filed accounts in
year N-1 the value 0 is displayed.

Example: OPRE[N-1] displays the operating revenue of
year N-1.
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Relative years Explanation

FieldCode[0] Displays the value of the selected field on the last avail-
able year of accounts.

Example: OPRE[0] displays the last available known
operating revenue value.

FieldCode[1] Displays the value of the selected field on the before to
last available year of accounts..

Example: OPRE[1] displays the before to last available
known operating revenue value.

Absolute years Explanation

FieldCode[2017] Displays the value of the selected field in 2017.
Efx%qp%e: OPREJ[2017] displays the operating revenue
o :

FieldCode[2016] Displays the value of the selected field in 2016.

Example: OPRE[2016] displays the operating revenue
of 2016.

Current years Explanation

OPRE[Y] Displays the operating revenue for the current calendar
year. O is displayed if the current year is not available.

OPRE[Y-1] Displays the operating revenue for the year before the
current calendar year. 0 is displayed if the relevant year
is not available.

OPREJ[Y-2] Displays the operating revenue for two years before the
current calendar year_gfor 2015 if the current year is
28|1 7). 0 is displayed it the relevant year is not avail-
able.

Age of company Explanation

AGE_COMPANY Returns a number of years, calculated from"the current

year - the year of incorporation”.

Example:

These examples use the item "dateinc" which refers to a company's date of incor-
poration.

Year(dateinc)
Interpretation: this variable will return the year when company was incorporated.
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if(Year(#TODAY)-Year(dateinc)>#10, "More than 10 years ago", "Less than 10
years ago")

Interpretation: this variable will return the string "More than 10 years ago" if the com-
pany was incorporated more than 10 years or "Less than 10 years ago" if it was
incorporated less than 10 years ago.

23.6. Create concatenating variables

You can concatenate variables using the following structure:
CONCATENATE(A,B,C)
Interpretation: Concatenates A, B and C

A, B and C can be Orbis items, variables or strings of free text placed between double
guotation marks.

For example, you can create a single field that concatenates all address fields (addr,"

" city," ",country) or (addr,"-" city,"-",country).

23.7. Define formula options

In the tab Formula options, you define how the value will be displayed:

Opion—Jossarpion

Dlisplay the res- Value, percentage or per mille, with 0, 1 or 2 decimals
ultas

Limits currency Define the currency the variable should be limited to be expressed

in
The result of You can set a minimum or maximum limit the value of the variable
the formula is can take.
limited to
If the limit is If a limit is reached, you can either show the limit value, “n.s.” (“non-
reached significant’) or a value that you choose yourself.

Treat“n.s.”as If this option is not selected, any item in the calculation being "n.s."
zero / Treat (“non-signifcant’) or “n.a.” (“not available”) will lead to the whole vari-
“n.a.” as zero able being "n.s." or"n.a.".

If selected, then the value "0" will be used for the calculation.
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Formula options dialog

Build your formula Formula options

Display the result as a: with: decimals
Limits currency:

The result of the formula is limited to: Minimum value: ‘ ‘

Maximum value: ‘ ‘

@ show the value of the limit
If the limit is reached:
O show "n.s." (non significant)

O show another value :

[ ] Treat "n.s." as zero

[ ] Treat "n.a." as zero

23.8. Test your formula

At any moment you can test your formula by clicking Test formula.

You will see the values that are used and the result of the calculation. If the formula is
invalid, you will see an error message that indicates the source of the error.

Formula: (TOAS[N]+SHFDM)/CF[N-1] " L ;
Tip:  # indicates a numeric constant
% indicates a money value
Test: Grammar error: Can't find a field with code SHFDN

Result:
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Tip:
The value will be calculated based on the information that is available for the test

company displayed at the top right of the page. Just click 4 icon to select another
test company.

Company used to test formula:
WAL-MART STORES, INC.
BvD ID number : US710415188 f
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|24.0. Tools

Orbis provides a set of tools to help you work more efficiently or to get even more insight
from the data. Analysis tools help you get more insight into the companies you have
selected. Productivity tools allow you to work with Orbis even more efficiently.

Click each tile below, to learn more about each tool.

Pivot analysis

Break down a group of
companies by one or

two variables, selected
from industry, location,
a financial variable etc.

Goto>

Ownership explarer

Explore the corporate
structure of a company.

Goto >

Contact tool

Filter and analyse
| contactinformation

Goto >

Peer analysis

Compare a group of
companies against each
other, or against
summary statistics for
the group.

G0t0>

Office add-in

Include Bureau van
Dijk's company data
directly in your Office
applications.

Goto >

Document ordering

Looking for a company
that's not in Orbis? Get
original documents via
our partners.

Goto >

Compare groups

Do a statistical
comparison of multiple
groups of companies.

Got0>

Geographic heat map

/44" lllustrate the geographic
f distribution of a group

' $ of companies according
\ ’ to a specific variable.

Goto »

Batch search

=

Search for companies
based on a batch of
names and addresses.

Goto »
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|25.0. Pivot analysis

The pivot analysis is a tool you can use to break down the companies in your active
search by one or two variables of your choice, viewing the results of the analysis in a
table.

25.1. Build a pivot analysis

Example:

You may wish to analyse all active insurance companies with a known turnover;
with your table displaying turnover per country. Each year of results can be ana-
lysed to let you see why some countries are doing better. If a big surge of turnover
happened in a certain country, why could that be?

If you choose to display turnover per industry, you could analyse which industries
are doing better than others, and consider why that might be. Then you could go
back to a year before the financial crisis to see which industries suffered and which
ones survived better.

Another analysis might compare date of incorporation with industry or country, to
consider, for instance, why was there a surge in the creation of construction com-
panies in 2011, and why especially in Norway?

25.1.1. Create your search

» Build a pivot analysis for your current search results by loading or creating a
search for the companies you're interested in.

» You could run an analysis on the whole database, but the results might be slow to
display.
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25.1.2. Choose your pivot analysis

» Once you have created your search, go to Tools > Pivot analysis. Here you can
choose one of the analyses that we have prepared or you can create one from
scratch.

» When you choose a predefined analysis, you can still adapt it as you would a new
analysis and then save it under a different name so you can reuse it later.

25.1.3. Edit selection of companies

» Optionally, before you display the results, you can click the Edit icon above the
table to modify the current search.

25.1.4. Choose your variables

» When you click the appropriate Editicon, you can select the variable you want to
display in rows or columns of the table. By default, cells of the table display the
number of companies, but you can choose another variable here too if you want.

25.1.5. Choose the layout of the table

» When you run a pivot analysis for a financial variable, the latest available year of
data is selected as the basis of the table, but you can change that if you want.
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Industry / Country

~ Your search: 229,474,556 companies

Status ‘Active companies, Unknown situation 229474556 229,474,556
All companies 281558026 229,474,556

£ Edit sebaction of companizs 4]

Lacation .-'1::::'

Afghanistan [AF)
Albania (AL}
Algeria (DZ)

Zimbabre (W)
n.a,

All

Incustry (BvD major sectors) E;::i-"'

Foood,
beverages.
tobacen

Primary sector

Number of companies l-L-:.J

201 o]
21.?221. 44 [
15-.538. 657 [

E\E-I id.
3,81 |':I G.
E.691.639 1.775.062

25.1.6. Customize the chart

» Below the table is a chart you can customize by selecting your choice of primary
variable from the menu, and switching between pie and bar charts by clicking the

icons.

Textiles, wearing  Wood, cork,
apparel, leather

paper

o Q
524 . 176 [
2063 . 2,828 [

12 12

4 I 1
1,935,829 944,167 .

na.

189
23,00

1,396

1.516
2,319,469

81,005,649

All

229,474, 556
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@ Construction

# Education, Health

@ Hoels B restaursncs

& Primary sactar

@ Transpart

@ Machinery, equipment, furnicure, recycling

& Orher
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|26.0. Peer analysis

The peer analysis is a benchmarking tool you can use to compare the companies in your
active search against one another. The comparison can be based on any financial vari-
able for any of the available years.

The companies can also be benchmarked against some summary statistics that are cal-
culated on the entire group of companies in your search.

The results of the peer analysis can be viewed in a table and illustrated with a variety of
graphs.

26.1. Build a peer analysis

Example:

You may with to analyse banks in emerging markets to see why some of them do
better than others. You would create a search on those banks and then open the
peer analysis. Once you have defined the key variables and ranked the results, you
can analyse which bank is performing better than its peers. You can examine what
makes it so special, and compare the results against previous years to see which
companies performed better after the credit crisis.

26.1.1. Create your search

» Build a peer analysis for your current search results by loading or creating a search
for the companies you're interested in.

» You can analyse between 2 and 2,500 companies.

26.1.2. Choose your peer analysis

» Once you have created your search, go to Tools > Peer analysis. Here you can
choose one of the analyses that we have prepared, or you can create one from
scratch.
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» When you choose a predefined analysis, you can still adapt it as you would a new
analysis and then save it under a different name so you can reuse it later.

26.1.3. Select the companies and statistics

» By default, when you launch a peer analysis, all the companies in your search are
inserted as primary variables, one per row.

By clicking the editicon, you can:

» Select or clear individual companies in your search.
» Define which summary statistics you want to add.

26.1.4. Choose your variables

» By default, the financial variables are displayed in the columns. When you click the
editicon, you can select the variables you want to use.

26.1.5. Add a rank, quartile or decile

» You can choose to add an extra column alongside each of the values to show the
appropriate rank, quartile or decile.

26.1.6. Choose the layout of the table

» When launching a peer analysis, the latest available year of financial data is selec-
ted as the basis of the table, but you can also use the company or variables if you
want.
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|27.0. Ownership explorer

Use the Ownership explorer tool to explore the corporate structure of a company in your
current search results. It's especially useful for anti-money laundering purposes.

Initially, the corporate structure is displayed graphically in the form of interconnected
nodes, and you can expand, highlight and drill down into the structure to reveal inter-
esting information.

A key feature of the tool is that it can show you, at a glance, the integrated percentage
ownership from one entity to another in the corporate structure, which is calculated as

the sum of any direct ownership between them, plus any portions of ownership held indir-
ectly, including circular ownership.

Example:

If you show the full ownership structure of a single company, consider whether what
you see matches the information you received from the company itself.

When you drill down into reports on companies and individuals, you might see that
some of them might be connected to other, more risky companies.

According to the fourth AML directive, if a company's ownership structure is overly
complicated (more than expected for its size), that fact itself can indicate a risk.

You can also manage the appearance and content of the graphical results, filter the
display in various ways, perhaps to remove hedge funds, venture capital firms etc.,
or by industry type, or by company size. You can make all the nodes for companies
in Luxembourg be shown as squares, or all the companies in Switzerland green, or
connections to companies in the Cayman Islands use dotted lines. You can also dis-
play the structure as a table.

Note:

This tool is only available for users whose subscription includes the ownership
options: 'Access to Beneficial Owners' (which requires a subscription to the Com-
pliance Catalyst) and 'Access to ownership explorer'. Full functionality also requires
'‘Access to T-Rank' and 'Access to integrated ownership percentage’'.

At an extra cost you can use the tax explorer to show the tax rate for certain coun-
tries, and make filters based on these settings.
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27.0.1. Create your search

» Perform an ownership analysis for your current search results. The first step is to
load or create a search for the companies you're interested in.

» You could run an analysis on the whole database, but the results might be slow to
display.

27.0.2. Choose your ownership explorer

» Once you have created your search, go to Tools > Ownership explorer. Here you
can choose one of the analyses that we have prepared or you can create one from
scratch.

» When you choose a predefined analysis, you can still adapt it as you would a new
analysis and then save it under a different name so you can reuse it later.

Note:

If the corporate group is large, it may take a long time to render the res-
ults, so you have the option of cancelling the analysis by clicking the
Back to ownership explorer breadcrumb. You could reduce the search
results, or filter the items being considered to run a quicker analysis.
Alternatively, itis quicker to show a table, since it would not need
graphic rendering.

27.0.3. Display the analysis

» Foran existing analysis, the results are displayed for the subject company (or first
company if there are more than one) when you choose the analysis.

» Fora new analysis, when the initial calculation of results is complete, a prediction
of rendering time is made.

1. Click Show graph to display the results.
2. Click Show table if you want to display the results as a table.
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27.1. Graph views

» Click the E toggle button to display the results as a graph.

» The subject company is picked out by the dark colour of its node. Each ownership
relationship is indicated by an arrow from the owner to the owned entity. Typically,
two values show the direct and total ownership percentages. If you select the Integ-

rated ownership percentage display option, that value is displayed alongside each
company's hame.

Examples

Without the integrated ownership percentage display option:

( Bsck ba pwnership exploser
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Ownership explorer : ONTEX GROUP
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With the integrated ownership percentage display option:
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Ownership explorer : ONTEX GROUP

E POF
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A legend below the graph explains the graphics and statistics included.
Example
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27.1.4. Editfilters

» If a new analysis is predicted to take too long to display, clicking the Edit filters link
opens the Edit filter options page. Select each category of filter from the menu on
the left and define which results you want to include by that category.

» You can display this page at any time by clicking the i Show options icon and
selecting Add filter option.

27.1.5. Drill down through the ownership hierarchy

» Click a company's nhame in the node to display more information aboutitin a pop-
up.

Example
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RENAULT X

92100 BOULOGNE-BILLANCOURT Tunover: 50,314,250 th USD
France (FR) Total assets: 98,641,630 th USD
Employees: 120,136

FR441639465
Industrial company

2910 : Motor Vehicle Manufacturing

Gotoreport >  Show Ownership structure

If the Integrated ownership percentage display option is selected, click a percentage box
to display the calculation in a pop-up.

Example

SWILUX SA owns 5.87% of ONTEX GROUP

directhy 5.76%
+ through GROUPE BRUXELLES LAMBERT 54 : 1.44%%7.64% : 0.11%
= Total 5.87%

In this example, this company owns 5.76% of the subject company directly. The selec-
ted company also owns 1.44% of an intermediary, which owns 7.64% of the subject,
and this indirect ownership is calculated and added to the direct figure to give the total.

» Click the > icon in the calculation row in the pop-up to display details for an inter-
mediary company, repeating this step until the subject company is reached. Click

the <icon to step back through the hierarchy.

Show ownership structure for another company

» You can choose any node in the graph to become the subject company when its
pop-up is displayed by clicking the Show Ownership structure link. The graph is
redrawn with the selected company as the subject (node in dark colour).




27.0. Ownership explorer TOC

Scroll/zoom the graph

» Use your mouse to "grab" the graph and drag it around the screen at any time,
revealing more information around the edge. To zoom in, double-click anywhere,
or use your mouse's scroll wheel to zoom in and out.

27.1.6. View company report

» When a pop-up window is displayed, click Go to report to open the company's
report.

27.1.7. Display options

To customize the display of the graph, click the & Show options icon, and select the Dis-
play options link. You'll be able to select which entities to show, and assign the node col-
our, node shape and node stroke (style of outline) for entities defined by country, entity
type, company set or industry type.

Note:

This is not just a cosmetic feature. For example, say the Orbis user is a legal coun-
sel who is invited to offer professional services regarding a subject company. If a
conspicuous colour is assigned to existing clients (saved as a company set) you
can see where a conflict of interest would arise before you make a commitment.
Alternatively, public interest entities (PIEs) can be highlighted so as to make sure
you keep the right level of professional independence.

27.2. Table views

» Click the E toggle button to display the results as a table.
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< Back to owsership explorer Excel

Ownership explorer : ONTEX GROUP

) Shew egticns

Shareholders with an interest In ONTEX GROUP

Mamee

- GROUPE BRUKELLES LAMBERT 54

= JAMUS HERDERSON GROLP PLC (via it's funds)
PLELIC

= PARGESH HOLDING 54

PARGESA NETHERLANDS B.Y.
PARIDINTOD KW

Example

Country 1S3 code

BE

GB

LH
ML
ML

Type of entity

@

L=+ I T = I o I =1 |

[ Addiremove celumns
Operating revenue  Mumbet

(Turnerery empke
m s

5,850
113

6,618

5675

» The column on the left includes icons displaying the entity's custom display

options as well as the details clarified in the legend.
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128.0. Office add-in

We have provided the office add-in to extend the capabilities of MS Excel and MS Power-
Point so you can access data directly from the Bureau van Dijk servers and insert that
data in your worksheets and presentations using our web services.

This section provides information and instruction to do the following:

"Download and install the add-in" below
"Excel add-in" on the next page

"Excel templates" on page 147
"PowerPoint add-in" on page 149

"Learn more" on page 150

28.1. Download and install the add-in

1. Go to Tools > Office add-in and click to download the version of the add-in that
matches your version of MS Office. You'll be prompted to decide what to do with
WebaddinNN.exe, and when that file is run the setup wizard starts.

» In both applications, you'll be able to create template files. A template separates
data from logic, so you can choose a subject company and apply the configuration
of the template to that company's data.

» We'll assume you know how to use the MS Office applications.

Note:

The Office add-in lets you import and convert any template that was created with
previous versions of the add-in.

Important:

The macros included in the Office add-in do not have a digital certificate, so you
won't be able to open it if your Office macro security is set to High or Very High.
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Refer to the Excel or PowerPoint help to see how to choose an appropriate level of
security.

Your network administrator may have enforced a security level to ensure you work
with macros that are virus-free. Bureau van Dijk ensures that all macros contained
in the add-in are virus-free and can be used safely.

If the connection to the web service fails, we suppose that you are using a proxy
server to connect to the Internet. The add-in will automatically retrieve the default
proxy parameters used by your browser and try to use them for the connection. In
case of connection error, you may be prompted to specify the proxy settings.

28.2. Excel add-in

» Use this add-in to easily create worksheet templates (.xItm extension).

28.2.1. Launch the Excel add-in

» Click the desktop shortcut to launch Excel and accept macros if prompted to
enable the add-in. An extra option is included in the toolbar:

=] = Bookl - Excel Account, My

File Home Insert Page Layout Formulas Data Review View Help Foxit PDF EVD ADD-IN Q Tell me what you want to do

-1 Select your product = [ Save astemplate % Options ~ Help~

L] Logout @) Language ~ B
(my.account)

» The following options are available on the BVD ADD-IN tab:
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i You are prompted to log in the first time you launch Excel
Login/Log out with the add-in. Use these options to change your user cre-
dentials if you want.

functions will be activated, but you'll have to use the

Note: If you click Cancel at the prompt, some add-in
Login option here to get full access.

Select your product See step 2 below.
Preconfigured templates, and any you have saved, are

Open template available from the menu. Only aval)I/abIe once a productis
selected.

Wizard Only available once a product is selected. See step 4
below.

Save as template Saves the logic of the current worksheet as a template you
can reload.

Language Changes the language for all input and display for the
add-in only, not for the whole of the Excel interface.

Options Opens a pop-up where you can select add-in options (see
below).

Settings Opens a version of the My Orbis settings page in a pop-
up. Only available once a product is selected.

Help Select from the menu of options to get help about the add-
in.

28.2.2. Select the product

» Select Orbis (or another Bureau van Dijk product) from the menu. This is the
source for data you'll work with.

28.2.3. Add-in options

Selecting Options from the toolbar opens a pop-up with these options:

» Data: Select automatic to recalculate values of all add-in functions each time the
worksheet is opened, or when a function's argument has been modified. Select
manual if you want to recalculate values manually.

» If your worksheet uses the array formula GetDataTable(), you can select the pre-
cision model you want. Universal is the faster option but does not retrieve the
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»

»

»

»

deepest financials; Most detailed model is slower but uses the deepest level of
data retrieval.

Formulas: Select how you want to handle "n.a." values extracted from the data-
base.

Access mode: Click the Connection button to open a pop-up where you can con-
figure how to access the source database.

Various: Select the required options to enable automatic add-in version check and
login storage.

Peergroup: Select the options you want to define which companies are considered
peers of the subject company.

28.2.4. Create a worksheet

Create a new worksheet by launching the three-step wizard from the toolbar, and con-
tinue like this:

1.

Wizard Step 1: Create your search.

a. This step offers a version of the Search page, which you can use to define the
companies you're interested in by the usual search criteria.

b. For example, searching by company name lists results for companies that
include your keyword in their names, descriptions etc. You can repeat the step
with multiple keywords if you want.

¥ Bureau ven Dijk Excel Add-in - o x

Step 1 of 3 : Create search Next > A

Search by company name

E Enter a company name - You can add a country to refine your results. Use " "or " X - or - Type or paste in company names.
X v tesco Selected: TESCO PLC +3
Companies (6.250)  Selectall  Modify search term sort by: Relevance

TESCO PLC

GB00445790 - Publicly quoted 79.2 bn USD turnover (2017)
WELWYN GARDEN CITY, United Kingdom 448,988 employees
Wholesale & retail trade

[] KIPATICARET AS.

previously known as TESCO KIPA KITLE PAZARLAMA TICARET LOJISTIK VE GIDA SANAYT A.S. 514 m USD turnover (2017)
TR30179ET - Publicly quoted 4,338 employees
IZMIR, Turkey

Wholesale & retail trade

[ tesco sTores LimiTed
GB00519500 50.0 bn USD turnover (2016)

Welwyn Garden City, United Kingdom 456,728 employees
Wholesale & retail trade

[[] TESCO POLSKA SP.Z 0.0.
PLO11270099 2:93 bn USD turnover (2016)

4 companies
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c. Click OK to complete the selection and to see your search strategy.

Add a search step

Choose a search step from
the list to add it to your

A solution from

A/

BUREAU VAN DIJK
A Moody's Analytics Company

M&A
Recent updates

» Notes and custom data
Public tenders

Original documents

View results >

@ Help

[®F Find a search criterion

search Favourites ¥ Company name >
Load a search Company T3 staws >
Retrieve a search that you Identifiers % Standardised legal form >
have saved Location <7 National legal form >
Activities and industry 77 Legal events >
Load a company set Financials 7% Number of employees >
Retrieve a company set that
you have saved » Agency ratings 7% Telephone and fax number >
» Financial strength % Website or e-mail >
» National scores 7% Year ofincorporation >
Directors, managers and advisors 7% Size classification >
» Ownership % All companies with >
Stock and Earnings estimates
Credit default swaps i\,? All companies

¥ Bureau van Diji Excel Add-in - o x
Step 1 of 3: Create search Next >
E % A7) Start again ‘ [Y] save
Your search: 4 companies
Search step Result for: Step Search
4 1. Status: Active companies, Unknown situation > 234650500 234550900
> 2. Company name: "tesco” (4) > 4 4
Boolean search: ‘ 1and2 ‘ @ 4

d. If you are happy with your search strategy, click Next in the top right of the

page to continue.

2. Wizard Step 2: Define the variables. This step lets you choose which variables to

include as columns in your list view.

a. Either select the columns you want from the pane on the left, or select an exist-
ing view from the drop-down menu.
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W Bureau van Dijk Excel Add-in

Step 2 of 3 : Define the variables

¢ Previous

- o

Next >

Help

Userview:| Standard view

oo Eads O G

Iv My Orbis

» Ratings

» My imported fields
Icons & search criteria
¥ Contact information
» Industry & activities
» Identification numbers
» Legal & account information

¥ Financial data

» Finandial strength

» National scores

» Segment data

» Stock and Earnings estimates
» Debt and Credit default swaps

» Directors & Managers

X Flags
46 Inactive companies, Branches, P

X country IS0 code

X NACE Rev. 2. core code (4 digits)
X consolidation code

X Last avail. year

X Operating revenue (Turnover)

6% thUSD

X Number of employees

& Lo

x

Al

b. Reorder the columns or configure them in the usual way for a list view.

c. Happy with your list view? Then click Next in the top right of the page to con-

tinue.

3. Wizard Step 3:

Define the layout.

a. Click an option button to select the layout you want to use.

W Bureau van Dijk Excel Add-in

Company-A | Company-8 |

Step 3 of 3 : Define the layout < Previous
() One company per sheet (O One period per sheet
Year-1 Year-2 Variable-A Variable-B
variable-A Company-A
variable-8 Company-8

Year1 | Year2 |

One table with all data

Variable-A Variable-B
Year-1 Year-2
Company-A

Company-B
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b. Click Generate in the top right of the page to continue.

» The results will be processed and when complete, will appear as a new
worksheet.

Book! - Excel

Review  View  Developer  Help  FotPDF  Myoptions  BVDADD-N O Tell mewhat)

Company name [no label] Country IS0 cod( NACE Rev. 2, cor Consolidation c¢ Last available ye Operating reven Number of employees
-1 -1 -1 -1 -1 -1 3 0
usD
LY Ly
NAME COMPANY_FLAG COUNTRY_ISO_C NACE2_CORE_C(CONSOLIDATION YEAR_LAST_ACC OPRE EMPL

GB00445790_IC TESCO PLC 5 GB 4711 c1 2017 79,225,478 448,988
GB02972724 U TESCO DISTRIBUTION LIMITED 1 GB 4341 u1 2016 2,098,089 12,458
GBSC173198_IC TESCO PERSONAL FINANCE GROUF 1 GB 6420 c2 2017 1,198,352 3,948
GB04780736_U TESCO MOBILE LIMITED 1 GB 6190 U1 2016 864,936 153

W o e s W

| |= @

28.3. Excel templates

We have also provided some Excel templates that you can launch from the Tools >
Office add-in page.

Alternatively, when you export to Excel from a list, you have the option of creating a tem-
plate. Depending on the output options you choose, you may find the following functions
are available in the worksheet:

GetData()

We expect this add-in formula to be the most commonly used. You'll need to select a
single cell in the worksheet, right-click and select Insert BvD formula from the pop-up
menu, and then select values from the database to determine the cell's contents, using
the following dialog:

Using the above example, the cell contents returned might look like this:
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See also Step 3: Add-in options above for the data option for this formula.

GetDataTable()

D5 - £ | =BvDEP.GetData("Orbis" $B$3,"USD","3","2016","TOAS","BNK")
A B c | D | & F | 6 | H |
1_
2_
3 CHCHE395345924_IC UBS GROUP AG
4
5 | 920291345.6]
6

This add-in formula relies on Excel's native array feature. You'll be expected to select a
group of cells in the worksheet, right-click and select Insert BvD formula from the pop-up
menu, and then enter a formula to determine the cells' contents. The following dialog is

displayed:

BvD Excel Add-In - Formula x

Single Matrix
Product id

Orbis hd EI
Record id

B
Currency Units Year
| B clE E

Matrix area

skeB:gls12 |

Formula

| 83

Cancel

The returned layout will vary depending on whether you are displaying multiple data
points for a single company over several years, or whether you are displaying data for
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multiple companies. See also Step 3: Add-in options above for the data option for this for-
mula.

Microsoft has provided a full explanation of how to use the native array formula, which
can be found at https://support.office.com (search there for “Create an array formula”).

GetListData()

This add-in formula relies on Excel's native array feature. You'll be expected to select a
group of cells in the worksheet, right-click and select Insert BvD section from the pop-up
menu, and then select a list view to retrieve information for multiple companies for that
view, inserting these as the cells' contents. The following dialog is displayed:

BvD Excel Add-In - Section X

Financial section List format

Product id

Orbis -

Record id

I—

Saved list name

| [

Matrix area
$DF14:51$18

BvDEP.GetlListData("Orbis","™,"")

Cancel

Note:

If you create a new list view in Orbis, you'll need to connect to the add-in using the
same user account to use that view here.

28.4. PowerPoint add-in

The PowerPoint add-in is under development.
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28.5. Learn more

» Watch a video
» Help me step by step
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129.0. Office add-in setup wizard

Having downloaded the plug-in file WebaddinNN.exe, running it uses a seven-step wiz-
ard that allows you to install the add-in.

29.1. Welcome

» Close all MS Office programs that may interfere with the installation, then click
Next to continue.

WebAddin — *
Welcome to the Add-In setup wizard

This program will guide you through the process of installing
the Add-in to run on your system. I,\\,

Before continuing, close any open program that may use the
BvD Add-in.

Click ‘Next’ to continue.

BUREAU VAN DIJK
©2017

o>

29.2. Terms and conditions

» Read through the terms and conditions and accept them before continuing with the
installation.
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WebAddin

Press Page Down to see the rest of the agreement.

ADD-IN TERMS & CONDITIONS A

BY USING THIS PRODUCT, YOU AGREE TO BE BOUND BY ALL THE TERMS AND
CONDITIONS OF THE FOLLOWING LICENSE AGREEMENT.

SERVICE
Bureau van Dijk provides THE CUSTOMER access to its Add-in comprising the -

- retrieval software written by Bureau van Dijk;

- help desk support provided by BvD.

This contract concems only the usage of BvD Add-in and does not include usage of any v

You must accept this agreement to install WebAddin.
Click on | Agree to proceed with the installation.

(O) | accept the temms in the License Agreement
®) | do not accept the terms in the License Agreement

» Select the option | accept the terms in the License Agreement.
» Click | Agree.
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29.3. Installation folder

» Choose the Start menu folder where the add-in shortcut will be copied, and to
choose whether to place a shortcut on your desktop.

WebAddin

Select the Start Menu folder in which you would like to create the program's shorteuts. You can also
enter a name to create a new folder

|BvDEF Products

Accessibility
Accessories
Administrative Tools
Mairtenance

Startup

System Tools

Windows PowerShell
Adobe

BvDEP Products
FileZilla FTP Client

HP

HP Help and Support

IP Office

MadCap Software
Microsaft Silverdight
Microsoft System Center
Music, Photos and Videos

Create a shorteut to the desktop

< Previous | | MNext > |

I Cancel

» Either keep the default folder, choose a pre-existing folder, or type a new folder

name in the text box.

» By default, a shortcut to the add-in is created on your desktop, but you can clear
the option if you don't want it. You'll have to launch the shortcut from the Start menu

instead.

» Click the Next button to start the installation process.

29.4. Installation type

You are now offered two types of installation:

» Private

Installs the add-in in your User Profile. Select this option to limit access to the add-

in to yourself and system administrators.
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» Shared

Installs the add-in in the Program Files. Select this option to enable access to all
users of the computer.

WebAddin

(@ Private -

() Shared -

Select the type of installation

Installs the Add-n in your User Profile. Select this option to limit access to the
Add4n to you and system administrators.

Installs the Add-in in the Program Files. Select this option to enable access to
all users of the computer.

< Previous || Mext > | I Cancel
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29.5. Proxy settings

» You can configure the proxy settings to enable connection to the Internet.

[] Use specfic proxy settings

Proxy :
Port :

User name :
Password :

Automatic configuration

Automatic configuration may ovemide manual settings. To ensure the use of manual
settings, disable automatic corfiguration.

WebAddin - X

< Previous || Mext |

29.6. Choose components

» You can choose which components to install, and the destination folder where you

want the files to be installed.
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WebAddin

Check the components you want to install and uncheck the components you don't want to ingtall.
Click Install to continue.

¥ Common Addn Files Description
Excel Add-in

PowerPoint Add4n
[ Sample Templates

Destination folder

C:\Program Files"Bureau van Dij\WebAddin | | Browse... |

< Previous || Install | | Cancel |

» Select/clear the components you want to install:

» Common Add-in files: core files necessary for the add-in to function (this com-
ponent cannot be disabled).

» Excel Add-in: installs the add-in for MS Excel.
» PowerPoint Add-in: installs the add-in for MS PowerPoint.
» Sample Templates: installs some system-defined templates.

» Either keep the default destination folder, or choose a new one by clicking the
Browse button.
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» Click the Install button to start the installation process.

WebAddin

Compiling BvDEP AddinUpdater64.dll ...
|

[] Show details

e ll T

29.7. Complete

» After the files are successfully installed, the final step of the wizard is displayed.

WebAddin — *
Completing the Add-In setup wizard

The Add-in has been installed on your computer.

Click Finish to close this wizard.

A/

BUREAU VAN DIJK
©2017

Previous Cance!
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» Click Finish to quit the wizard.

» If you accepted the default option at step 3 (installation folder), you'll see links on
your desktop to launch MS Excel and MS PowerPoint with the add-in BvDEPWe-
bAddin.xla (or .ppa) enabled.




30.0. Geographic heat map TOC

130.0. Geographic heat map

Use this tool to compare a group of companies according to a variable you are interested
in. By default, the results are displayed as a coloured map of the world, which you can
customize by changing the number of display segments. You can highlight the relevant
values applicable to specific countries. You can also choose to display the results as a
table.

If you don't want to review results for the whole database, you can begin by searching for
companies of interest. You can also edit the companies included when the results are
shown.

Example:

You might want to see where companies in a corporate group are located. Maybe
there are five companies in Luxembourg but only one in North America - is there a
risk factor involved?

You might want to see where employees are located. If a company's HQ is in Ger-
many, but ten times more people work in Bangladesh - is there a risk factor
involved?

You might want to search for a company and make a heat map showing the loc-
ation of total assets within its corporate group. Maybe all assets are in Russia, why
do think thatis?

Note:

Different filing requirements in different countries might make this a hard analysis to
use.

30.1. Build a geographic heat map

30.1.1. Create your search

» Build a geographic heat map for your current search results. The first step is to load
or create a search for the companies you're interested in.
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30.1.2. Choose your geographic heat map

» Once you have created your search, go to Tools > Geographic heat map. Here
you can choose one of the maps that we have prepared, or you can create one
from scratch.

» When choosing a predefined map, you can still adapt it as you would a new map
and then save it under a different name so you can reuse it later.

30.1.3. Select the companies and display options

» By default, when you launch a geographic heat map, the results are displayed for

all the companies in your search. The toggle button should be selec-
ted to display the results graphically.

By expanding the 'Your search' panel, you can:

» Editthe companies in your selection.

By clicking the % Show options icon, you can:

» Define whether to display aggregated values or averages.

» Define whether to colour the map, and the number of classes (colours) to display,
or else use differently-sized 'bubbles'.

» Choose which region to show at the centre of the map.

30.1.4. Choose your variable

» By default, the variable is number of companies per country. When you click the 955
Show options icon and select More options, you can select the variable you want
to use. If you select a financial variable, you'll then be able to select the year from a
menu above the map.
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30.1.5. Show details for countries in the map

» Hover your mouse cursor over the map to highlight individual regions, and display
the value in a tooltip.

» Click an individual region to display a pop-up, containing a link to display the com-
panies in a results list.

NMumber of Companies : 21,711,860
21,711,860 /21,711,860 companies

View companies =

Note:

You can zoom the map by clicking the icons on the right, or by using the scroll but-
ton of your mouse. Use your mouse to drag the map around the screen.
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30.1.6. Display the results as a table

» Click the [I toggle button to display the results as a table:

Zone The name of the country or other geographic entity being represented.

Number of = The number of companies associated with the display variable.
companies

Quartile The quartile of the whole set of companies.
Decile The decile of the whole set of companies.
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I31.0. Contact tool

The Contact tool is effectively a mailing wizard for business development purposes. You
can use it to filter the companies in the current search results according to job functions
of the companies' executives and display the matching companies as a list.

31.0.1. Choose your contact selection

» Go to Tools > Contact tool. Here you can choose one of the selections that we
have prepared, or you can create one from scratch.

» When you choose a predefined selection, you can still adapt it as you would a new
one and then save it under a different name so you can reuse it later.

31.0.2. Select your contact options

» If you're working with an existing selection, click Back to Contact options first.

» Define the options by including at least one function, and an option to choose how
many contacts you want per company.

31.0.3. View the results

» If you're working with an existing selection, the results are displayed, otherwise
click OK in the Contact options page to display the results.

» A count of the companies with matches is listed and displayed graphically. A break-
down by function is tabulated.

31.0.4. Modify the companies and display the list

» Select an option to decide what you want to do with unmatched companies. Click-
ing Finish displays the list of results.

» The Actions menu above the list includes options for exporting the companies, sav-
ing them and a peer group, or downloading their BvD ID numbers.
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132.0. Document ordering

If you are interested in information about a company you cannot find in the Orbis data-
base, you can use the Document ordering tool to purchase an original document from
our partners.

32.1. Launch the Document ordering tool

» Go to Tools > Document ordering. A three-step wizard opens.

32.1.1. Choose the subject company

Select as many of these details as you know, and then click Next to continue (required
details are marked with a * are required and an error is reported if you omit them):
» Company name: type part of the required company's name in the text box.

» Region or state: optionally, type part of the company's location to assist in finding
it.

» Country: select the company's country of registration from the drop-down menu.
» Registration number: optionally, type any registration number if you know it.
» Company address: optionally, type as much of the address as you know.

32.1.2. Step 2: Choose your documents

Select check boxes to choose which of the available documents you want to buy, and
then click Next to continue. The available types may depend on the country you selected
at step 1 and each category is shown with its list price alongside.

32.1.3. Step 3: Your contact details

These default from your user account in the My Orbis page, but you'll have to add some
information to continue. Click the Edit icon to open My contact details pop-up.
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A summary of your order is displayed below, and you must select the check box to
accept the terms of use before clicking Confirm to complete the order.




33.0. Batch search TOC

133.0. Batch search

Use this tool to search for companies based on a batch of names and addresses, saved
in a file on your computer. This is a great time saver for when you want to search for
matches against many details together rather than repeat a search by company name.

This section provides information and instruction to do the following:

33.

»

"Create a source batch file" below
"Upload the batch file" below
"Change results" on page 168
"View results list" on page 169

"Learn more" on page 169

1. Create a source batch file

Use any convenient application to create a list of up to 1,000 company names,
and, optionally, the city, country and national ID associated with them. Suitable
formats have the suffix .bvd, .csv, .xls, .xsIx or .txt.

33.2. Upload the batch file

»

Go to Tools > Batch search and either click the Choose file button and browse to
the file you want to upload, or drag it from a file browser window onto the Orbis
page.
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Tools : < Backto Tools

- Batch search
§- Pivot analysis

Name Number Start date Last edited
th compare groups Batch search for Batch search2.xlsx 5 companies 18/01/2018 18/06/2019
processed
%, Contact tool
Start again

ANALYSE A COMPANY

£L Ownership explorer

Drag and drop your file here

& Network Explorer

Stock data You can search up to 1,000 companies at once. You can upload country. city or national ID to improve the search accuracy
Geographic heat map Choose file

MORE TOOLS

M, Batch search

% Data request platform

#  Add-In for Office

» You have the option to create a mapping between columns in the source file and
the resulting list.

Upload now

Upload your file (.csv, xls, xlsx or .txt).

Batch search3.xlsx Browse

To map your file to BvD fields:
@ Create a new mapping

(O Use a saved mapping standard batch v

CEHCEI

» The batch search is run and a list of potential matches between the source file and
a record in the Orbis database is displayed. Each potential match is assigned a
confidence score from A to E on the right, and if any matches can be made
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automatically with a score of A, those matches will be selected by default (and

marked O on the left).

Batch search

6 companies processed: 3 companies matched, 3 companies not matched

Company name City
[ ] Gavle Stadshus Hedeby
° Minera Michilla Santiago
o Marketing Technology London
Q General Sheffield
° Enterprises New York
° China Petroleum & Chemical Corporation

Note:

Country

Sweden

Chile

United Kingd...

United Kingd...

UsA

National ID

FC026388

View results b Excel

Selected

MINERA MICHILLAS A

MARKETING TECHNOLOGY GROUP LIM...

ENTERPRISES NY INC GWI

1) Search again

While the search is running, you have the option to interrupt it to continue later.

[¢4] save

Score

33.3. Change results

» Change an automatic match, or select a result if no automatic matches were made

(marked @). Click to expand a row in the results and select your preferred match

from the Orbis company records.

» When a row is expanded, edit any of the input details and click Search again to
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see if your results are improved.

Company name

Gavle Stadshus
GAVLE STADSHUS AKTIEBOLAG
GAVLE VERKSTADSHUS AB
GAVLE STADS TAXI AB

GAVLE TRAD AKTIEBOLAG

0O 0 0 0 0 @

GAVLE STADTEAM AB

33.4. View results list

City

Hedeby

GAVLE

GAVLE

GAVLE

FALUN

HEDESUNDA

Country

Sweden

SE

SE

SE

SE

SE

National ID

556507-1700

556828-8103

558046-4737

556409-5866

559085-5283

Selected

@ Search again

» Atany time, you can click View results in the upper right of the Batch search page
to view the matched companies as a search results list.

33.5. Learn more

» Watch a video
» Help me step by step

Score

0 @0
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BuDCods [Ratos [Defn |

RSHF
RCEM

RTAS
ROE
ROCE

ROA
PRMA
GRMA
ETMA
EBMA
CFOP
EVET

MKCF

NAT

STOT
COLL
CRPE
EXOP

RDOP

PROFITABILITY RATIOS
ROE using P/L before tax (%)
ROCE using P/L before tax (%)

ROA using P/L before tax (%)
ROE using Net income (%)
ROCE using Net income (%)

ROA using Net income (%)

A Profit margin (%)

Gross margin (%)

EBITDA margin (%)

EBIT margin (%)

Cash flow / Operating revenue (%)
Enterprise value / EBITDA (x)

Market cap / Cash flow from oper-
ations (x)

OPERATIONAL RATIOS

Net assets turnover (x)

Interest cover (x)

Stock turnover (x)
Collection period (days)
Credit period (days)

Export revenue / Operating revenue
(%)

R&D expenses / Operating revenue
(%)

(Profit before tax / Shareholders funds) * 100

(Profit before tax + Interest paid) / (Shareholders
funds + Non-current liabilities) * 100

(Profit before tax / Total assets) * 100
(Net income / Shareholder funds) * 100

(Net income + Interest paid) / (Shareholder funds
+ Non-current liabilities) * 100

(Net income / Total Assets) * 100

(Profit before tax / Operating revenue) * 100
(Gross profit / Operating revenue) * 100
(EBITDA / Operating revenue) * 100
(EBIT / Operating revenue) * 100

(Cash flow / Operating revenue) * 100

Enterprise value / (Operating profit (loss) +
Depreciation)

(x) Annual Market Cap / 315514 (non-US comps)
or OTLO (US comps)

Operating revenue / (Shareholders funds + Non
current liabilities)

Operating profit / Interest paid
Operating revenue / Stocks
(Debtors / Operating revenue) * 360
(Creditors / Operating revenue) * 360
(Exports / Operating revenue) * 100

(Research & development / Operating revenue )
*100
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CURR
LIQR
SHLQ
SOLR
SOLL

GEAR

PPE
TPR

SCT

ACE
SFPE

WCPE
TAPE

STRUCTURE RATIOS

Current ratio (x)

Liquidity ratio (x)

Shareholders liquidity ratio (x)
Solvency ratio (Asset based) (%)

Solvency ratio (Liability based) (%)

Gearing (%)

PER EMPLOYEE RATIOS
Profit per employee (th)

Operating revenue per Employee
(th)

Cost of employees/Operating rev-
enue (%)

Average cost of employee (th)

Shareholders funds per employee
(th)

Working capital per employee (th)

Total assets per employee (th)

Current assets / Current liabilities

(Current assets - Stocks) / Current liabilities
Shareholders funds / Non current liabilities
(Shareholders funds / Total assets) * 100

(Shareholders funds / (Non current liabilities +
Current liabilities)) * 100

((Non current liabilities + Loans) / Shareholders
funds) * 100

Profit before tax / Employees

Operating revenue / Employees

(Cost of employees / Operating revenue) * 100

Cost of employees / Employees

Shareholders funds / Employees

Working capital / Employees

Total assets / Employees
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135.0. Global format

FIAS

IFAS

TFAS

OFAS

CUAS

STOK

DEBT

OCAS

CASH

TOAS

SHFD

CAPI
OSFD

BALANCE SHEET

Fixed Assets IFAS+TFAS+OFAS

Intangible Fixed
Assets

Tangible Fixed
Assets

Other Fixed Assets

Current Assets STOK+DEBT+OCAS
Stocks

Debtors

Other Current
Assets

Cash and Cash
Equivalent

Total Assets FIAS+CUAS

Shareholders Funds CAPI+OSFD
Capital

Other Shareholders
Funds

2L Label Formula Definition
Code

Total amount (after depreciation) of non cur-
rent assets (Intangible assets + Tangible
assets + Other fixed assets)

All intangible assets such as formation
expenses, research expenses, goodwill,
development expenses and all other
expenses with a long term effect

All tangible assets such as buildings,
machinery, etc.

All other fixed assets such as long term
investments, shares and participations,
pension funds etc.

Total amount of current assets (Stocks +
Debtors + Other current assets)

Total inventories (raw materials + in pro-
gress + finished goods)

Trade receivables (from clients and cus-
tomers only)

All other current assets such as receiv-
ables from other sources (taxes, group
Companies ), short term investment of
money and Cash at bank and in hand

Detail of the Other current assets =Only
the amount of cash at bank and in hand of
the Company

Total assets (Fixed assets + Current
assets)

Total equity (Capital + Other shareholders
funds)

Issued Share capital (Authorized capital)

Is All Shareholders funds not linked with
the Issued capital such as Reserve capital,
Undistributed profit, include also Minority
interests if any
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Bvb Label Formula Definition
Code

NCLI

LTDB

ONCL

PROV
CULI

LOAN

CRED

OCLI

TSHF

WKCA

NCAS

ENVA

EMPL

Non-Current Liab-
ilities

Long Term Debt

Other Non-Current
Liabilities

Provisions

Current Liabilities

Loans

Creditors

Other Current Liab-
ilities

Total Shareholder
Funds & Liabilities

Working Capital

Net Current Assets

Enterprise Value

Number of Employ-
ees

PROFIT
AND LOSS
ACCOUNT

LTDB+ONCL

LOAN+CRED+OCLI

SHFD+NCLI+CULI

STOK+DEBT-CRED

CUAS-CULI

Market Cap + LTDB +

LOAN - CASH

Long term liabilities of the company (Long
term financial debts + other long term liab-
ilities and provisions)

Long term financial debts (e.g. to credit
institutions (loans and credits), bonds)

Other long term liabilities (trade debits,
group companies , pension loans, etc.) +
provisions + deferred taxes

Provisions (social security, taxes, etc.)

Current liabilities of the company (Loans +
Creditors + Other current liabilities)

Short term financial debts (e.g. to credit
institutions + part of Long term financial
debts payable within the year, bonds, etc.)

Debts to suppliers and contractors (trade
creditors)

Other current liabilities such as pension,
personnel costs, taxes, intragroup debts,
accounts received in advance, etc.

Total Shareholders funds and liabilities
(Shareholders funds + Non current liab-
ilities + Current liabilities)

Indicates how much capital is used by day-
to-day activities = Stocks + Debtors - Cred-
itors

Similar to Working capital (allowing to indic-
ate how much capital is used by day to day
activities) but using a different formula: Cur-
rent assets - Current liabilities

For publicly listed Companies only. The
enterprise value estimates the total value
on the market of the Company operations
by the sum of its Market capitalisation, the
Long term debts and the Loans (to financial
institutions) minus the Cash & cash equi-
valent

Total number of employees included in the
company's payroll
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Bvb Label Formula Definition
Code

OPRE

TURN
COST

GROS
OOPE

OPPL

FIRE

FIEX

FIPL

PLBT
TAXA

PLAT
EXRE

EXEX

EXTR

PL

Operating Revenue
(Turnover)

Sales

Cost of Goods Sold

Gross Profit

Other Operating
Expenses

Operating P/L
[=EBIT]

Financial Revenue
Financial Expenses
Financial P/L

P/L before Tax
Taxation

P/L after Tax
Extraordinary and

other Revenue

Extraordinary and
other Expenses

Extraordinary and
other P/L

P/L for Period [=Net
income]

OPRE - OST

GROS - OOPE

FIRE-FIEX

OPPL+FIPL

PLBT - TAXA

EXRE - EXEX

PLAT + EXTR

Total operating revenues (Net sales +
Other operating revenues+ Stock vari-
ations). The figures do not include VAT.
Local differences may occur regarding
excises taxes and similar obligatory pay-
ments for specific market of tobacco and
alcoholic beverage industries

Net sales

Cost of sold goods, production, services.
Costs directly related to the production of
the goods sold + depreciation of those
costs

Operating revenue - Cost of goods sold

All costs not directly related to the pro-
duction of goods sold such as commercial
costs, administrative expenses, etc. +
depreciation of those costs

EBIT. All operating revenues - all operating
expenses (Gross profit-Other operating
expenses)

All financial revenues such as interest,
incomes from shares, etc.

All financial expenses such as interest
charges, write-off financial assets

Result from financial activities of the Com-
pany (Financial revenue - Financial
expenses)

Operating profit + financial profit

All taxes related to the accounting period
(paid, accrued or deferred)

Profit before taxation - Taxation

All extraordinary revenues and other rev-
enues not belonging to the 'ordinary' activ-
ities of the Company

All extraordinary expenses and other
expenses not belonging to the 'ordinary’
activities of the Company.

All extraordinary and other result not belong-
ing to the 'ordinary' activities of the Com-

pany

Net income for the Year. Before deduction
of Minority interests if any (Profit after tax-
ation + Extraordinary and other profit)
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Bvb Label Formula Definition
Code

EXPT
MATE

STAF

DEPR

RD

OOPI

INTE

CF
AV

EBTA

Export Revenue

Material Costs

Cost of Employees

Depreciation &
Amortization

Research & Devel-
opment Expenses

Other Operating
ltems

Interest Paid

Cash Flow
Added Value

EBITDA

PL+DEPR

TAXA+PL+STAF+
DEPR+INTE

EBIT+DEPR

Part of the turnover made abroad

Detail of the purchases of goods (raw
materials + finished goods). No services

Detail of all the employees costs of the
Company (including pension costs)

Total amount of depreciation and amort-
ization of the assets

Total amount of expenses on research and
development activities

Total amount of all other operating items
not defined in the other memo lines (MATE,
DEPR, STAF, RD). These are mainly oper-
ating expenses

Total amount of interest charges paid for
shares or loans

Profit for period + Depreciation

Profit for period + Depreciation + Taxation
+ Interests paid + Cost of employees

Operating profit + Depreciation







1.0. Glossary

Glossary

11.0. Glossary

ISIN

S

Search strategy




	1.0. Welcome to Orbis
	2.0. System requirements
	2.1. Hardware
	2.2. Software

	3.0. Tour
	3.1. Quick search bar
	3.2. Navigation panel
	3.3. Saved and recent searches
	3.4. Search categories and criteria
	3.5. Contextual help
	3.6. Help menu
	3.7. User guide menu
	3.8. User guide search
	3.9. User administration
	3.10. Learn more

	4.0. Quick search
	4.1. Search by company name or BvD ID
	4.2. Company information
	4.3. Learn more

	5.0. Building a search
	5.1. Add a search step
	5.2. Check your results
	5.3. Check the company information
	5.4. Save your search
	5.5. Saved searches vs company sets
	5.6. Load a search
	5.7. Replace a search
	5.8. Learn more

	6.0. Managing options
	6.1. Manage your searches and company sets
	6.2. Learn more

	7.0. Boolean operators
	7.1. Learn more

	8.0. Search results
	8.1. Modify your list of results
	8.2. Define the visible information
	8.2.1.  Add or remove columns
	8.2.2.  Column options
	8.2.3.  Set the currency
	8.2.4.  Filter the data

	8.3. Save and re-use a list view
	8.4. Add notes to a company
	8.5. Random sampling and sorting
	8.6. Learn more

	9.0. Export your results
	9.1. Export your results to Add-in
	9.2. Learn more

	10.0. Get more from reports
	10.1. About books and worksheets
	10.1.1.  Books
	10.1.2.  Financial worksheets
	10.1.3.  Manage your books and financial worksheets

	10.2. Customize your books
	10.3. Customize your worksheet
	10.4. Customize the company profile
	10.5. Edit company or financial data
	10.5.4.  Edit company data
	10.5.5.  Edit financial data

	10.6. Add information to a company
	10.6.6.  Selecting companies from the report

	10.7. Explore more company information
	10.8. Export your report
	10.9. Peer group
	10.10. Learn more

	11.0. Stay up to date with alerts
	11.1. Set an alert
	11.1.1.  Alerts on a group of companies
	11.1.2.  Alerts on a specific company

	11.2. Manage your alerts
	11.3. Define alert criteria
	11.4. Define alert settings
	11.5. Learn more

	12.0. Exporting data
	12.1. Create an export
	12.2. Retrieve your exports
	12.3. Define your exports settings
	12.4. Export boundaries
	12.4.1.  General boundaries
	12.4.2.  Country specific boundaries

	12.5. Learn more

	13.0. My Orbis
	13.1. Define your account settings
	13.2. Define your financial accounts settings
	13.3. Define your corporate structure settings
	13.3.1.  Choose your definition of the Ultimate Owner
	13.3.2.  Beneficial Owners Identification

	13.4. Define your search settings
	13.5. Define your display settings
	13.6. Define your information settings
	13.7. Define your export settings
	13.8. Define your alert settings
	13.9. Research settings
	13.10. Learn more

	14.0. Use your data
	15.0. Create your own chapters
	15.1. Create a new custom chapter
	15.2. Manage your custom chapters

	16.0. Add your own exchange rates
	16.1. Set my exchange rate per date
	16.1.1.  Set my exchange rate as an override

	16.2. Set my fixed exchange rate
	16.3. Exchange rate options
	16.4. Uploading exchange rates

	17.0. Add your own pictures
	18.0. Import your fields
	19.0. Manage your fields
	20.0. Create a mapping
	21.0. Table or pick list
	21.1. Create a table
	21.1.1.  Choose the primary key
	21.1.2.  Add columns and define the field type

	21.2. Create a pick list
	21.3. Prepare and upload the input file

	22.0. Prepare and upload the input file
	22.1. Download the template
	22.2. Upload your file

	23.0. Create and manage variables
	23.1. Build your formula
	23.2. Create variables based on averages
	23.3. Create conditional variables
	23.4. Examples
	23.5. Create time based variables
	23.6. Create concatenating variables
	23.7. Define formula options
	23.8. Test your formula

	24.0. Tools
	25.0. Pivot analysis
	25.1. Build a pivot analysis
	25.1.1.  Create your search
	25.1.2.  Choose your pivot analysis
	25.1.3.  Edit selection of companies
	25.1.4.  Choose your variables
	25.1.5.  Choose the layout of the table
	25.1.6.  Customize the chart


	26.0. Peer analysis
	26.1. Build a peer analysis
	26.1.1.  Create your search
	26.1.2.  Choose your peer analysis
	26.1.3.  Select the companies and statistics
	26.1.4.  Choose your variables
	26.1.5.  Add a rank, quartile or decile
	26.1.6.  Choose the layout of the table


	27.0. Ownership explorer
	27.0.1.  Create your search
	27.0.2.  Choose your ownership explorer
	27.0.3.  Display the analysis
	27.1. Graph views
	27.1.4.  Edit filters
	27.1.5.  Drill down through the ownership hierarchy
	27.1.6.  View company report
	27.1.7.  Display options

	27.2. Table views

	28.0. Office add-in
	28.1. Download and install the add-in
	28.2. Excel add-in
	28.2.1.  Launch the Excel add-in
	28.2.2.  Select the product
	28.2.3.  Add-in options
	28.2.4.  Create a worksheet

	28.3. Excel templates
	28.4. PowerPoint add-in
	28.5. Learn more

	29.0. Office add-in setup wizard
	29.1. Welcome
	29.2. Terms and conditions
	29.3. Installation folder
	29.4. Installation type
	29.5. Proxy settings
	29.6. Choose components
	29.7. Complete

	30.0. Geographic heat map
	30.1. Build a geographic heat map
	30.1.1.  Create your search
	30.1.2.  Choose your geographic heat map
	30.1.3.  Select the companies and display options
	30.1.4.  Choose your variable
	30.1.5.  Show details for countries in the map
	30.1.6.  Display the results as a table


	31.0. Contact tool
	31.0.1.  Choose your contact selection
	31.0.2.  Select your contact options
	31.0.3.  View the results
	31.0.4.  Modify the companies and display the list

	32.0. Document ordering
	32.1. Launch the Document ordering tool
	32.1.1.  Choose the subject company
	32.1.2.  Step 2: Choose your documents
	32.1.3.  Step 3: Your contact details


	33.0. Batch search
	33.1. Create a source batch file
	33.2. Upload the batch file
	33.3. Change results
	33.4. View results list
	33.5. Learn more

	34.0. Ratios
	35.0. Global format
	1.0. Glossary
	1.0. Glossary
	Bookmarks
	SearchByCompany
	CompanyInformation
	LearnMore
	AddSearchStep
	CheckResults
	CheckCompanyInformation
	SaveYourSearch
	SavedSearchesVCompanySets
	LoadSearch
	ReplaceSearch
	ModifyResults
	DefineVisibleInformation
	SaveReuseListView
	AddNotes
	RandomSampleSorting
	AboutBooksWorksheets
	CustomizeYourBooks
	CustomizeYourWorksheet
	CustomizeCompanyProfile
	EditCompanyFinancialData
	AddInformationToCompany
	ExploreMoreCompanyInfo
	ExportYourReport
	PeerGroup
	SetAlert
	ManageAlerts
	DefineAlertCriteria
	DefineAlertSettings
	CreateExport
	RetrieveExports
	DefineSettings
	ExportBoundaries
	DefineAccountSettings
	DefineFinancialAccount
	DefineCorporateStructure
	DefineSearchOptions
	DefineDisplay
	DefineInformation
	DefineExport
	DefineAlert
	ResearchSettings
	DownloadInstall
	ExcelAddin
	ExcelTemplates
	PowerPointAddin
	CreateSourceBatchFile
	UploadBatchFile
	ChangeResults
	ViewResultsList


